
Descriptions -Botany and Plant Pathology 

of 

Courses 

891. Selected Topics in Botany 
Fall, Winter, Spring. 2 to 5 credits. 

May reenroll for a maximum of6 credits if dif
ferent topics are taken. Approval of depart
ment. 
Topics may be selected from ecology, ~ystema
tics, evolution, physiology. cytology, mycology, 
bryology, phycology, lichenology, anatomy, 
morphology, genetics, and others. 

899. Master's Thesis Research 
Fall, Winter, Spring, Summer. Vari

able credit. Appro~;al of department. 
Research in anatomy, bryology, cytology, ecol
ogy, genetics, lichenology, morphology, mycol
ogy, paleobotany, pathology, phycology, phy~i
ology, and taxonomy. 

918. Advanced Genetics 
Winter of odd-numbered years. 3(3-0) 

Approval of department. 
Rule of the genP in differentiation and dew~l
opment, with special empha~is upon the genetic 
mechanism~ re~ponsiblc for the control of 
phenogenPsis. 

920. Adcanced Plant Taxonomy 
Spring of ecen-numbered years. 4(4-0) 

BOT 824, ZOL 441. 
Consideration of the recent ~cientific devel
opments affecting plant classification. 

9:10. Adt:anced Plant Ecology 
Winter of udd-numhered years; Sum

mer of even-numbered years. Given at \V. K. 
Kellogg Biological Station summer term. 3(2-4) 
Approval of department. 
Fundamental theorips and modern research 
horizons. 

999. Doctoral Dissertation Research 
Fall, Winter, Spring, Summer. Vari

able credit. Approval of department. 
Research in anatomy. bryology, cytolog~, ecol
ogy, genetic~, licht·nology, morphology, mycol
ogy, palPobotan:-, pathology, phycology, physi
ology, and taxonomy. 

BUILDING CONSTRUCTION 

See Agricultural Engi11eering. 

BUSINESS LAW AND OFFICE 
ADMINISTRATION BOA 

College of Business 

20]. Shorthand 1 
Fall, Winter, Spring . .3( 4-0) BOA 234 or 

1 term tupewriting. 
Grpgg shorthand the or~. dictation and transcrip
tion for students with no prPviom training. 

2:34. Typeu·riting I 
Fall, \\"inter, Spring. 2(2-2) A.ppru~;a/ 

of department. 
:\Iastery of ke~ hoard; building speed and m:cu
rac~·; elernentar~ type\\"riting problern.,. 

A-36 

2:35. Typewriting II 
Fall, Winter, Spring. 2(2-2) BOA 234 or 

appro~;al of department. 
Improvement of ~peed and accuracy; arrange
ment of busines~ letters, tabulation and manu
scripts; production type"vriting. 

236. Adt:anced Typewriting 
Fall, Winter, Spring. 3(.3-1) BOA 235 or 

1-112 to 2 years typewriting. 
Instruction in ;,peeialized typewriting problems 
to develop high-level competency. 

304. Shorthand II 
Fall, \Vinter, Spring. 3(3-1) May reen

roll for a maximum of 6 credits. BOA. 201, BOA 
235. 
Development of theory and transcription com
petency, speed building. 

308. Secretarial Administration I 
Winter, Spriug. 4(4-0) BOA 2.36, BOA 

304. Sophomores. 
Development of proficiency in transcription 
~kills. 

309. Secretarial Administration II 
Fall, Spring. 4(4-2) BOA 236. Sopho-

mores. 
Machine dictation-transcription;duplication and 
copying processe~; machine calculations; re
cords management. 

:3.36. Introduction to Information 
Processing 
Winter. 3(2-2)]uniors, BOA 236. 

The fundamentals of information processing, 
indnding administrative ~upport. Cse of text
editing equipment. 

341. Survey of Business Law 
Fall, \\linter, Spring. 4(4-0) juniors. 

Not open to students tcith majors in the College 
of Business. 
Historical devl:'lopment of the law; comt~, court 
procedure~ and civil remedies, torts, crime~; 
contract~, agl:'ncy, ~ales, negotiable in~tTuments, 
real and personal prop(~rty, including hailmenh 
and lien~. Tpxtbook and lecture rather than case 
approach. 

.370. Admini.'ltratit:e Office 
,\1anagement 
Fall, Winter, Spring, Summer. 3(3-0) 

juniors. 
Analy~h of oflke function and relatiomhip to 
bu~ine~~ organization; information handling 
and data proef'ssing; office de~ign and layout: 
responsibilities of office admini~trators. 

400H. Honors Work 
Full, \\"inter, Spring, Summer. 1 to 15 

creditY. Appro~·ul of ~partment 
lndepf'ndent and infonnal 'tudy i11 law, office 
administration or bu~ir1e'' conllllunicatiOIIS. 

416. Secretarial Administration Ill: 
Seminar 
\\'inter, Spring. 4(4-0) Seniors or ap

prm;a{ of department. 
,\nalysis of the role of the executive 'il:'cretar~ 

440. Lau· and Society 
Fall. \\'inter, Spring, Summer. 3(3-0) 

Seniors or appror;al of department. 
Legal rea'ioning and legal institutiom., Court 
systems and court procf'duJT'S. Relation~hip~ ol 
citizl:'n and businessman to governmental agen
cies. Torts, crime~. 

441. Contracts and Sales 
Fall, Winter, Spring, Summer. 3(3-0) 

BOA 440. 
Contracts, including concept of freedom of con
tract and limitations. Sale~. Case stndy method. 

442. Agency, Partnerships and 
Corporations 
Winter, ~'pring. 3(3-0) BOA 441. 

The law dealing with agency and business or
ganizations. Case study method. 

44.3. Negotiable Instruments, Secured 
Transactions, Property 
Winter, Spring. 3(3-0) BOA 441. 

Thf' Ia\\' of negotiable in~truments, secured 
transactions, and property. Ca~e ~tudy method. 

447. Hotel Law 
\\linter, Spring. 4(4-0) BOA 440. 

Legal aspects of the hospitalit) industry. 

468. Field Studies 
Fall, Winter, Spring, Summer. Vari

able credit. May reenroll for a maximum of 8 
credits. Approval of department. 
Planned program of observation and \vork in 
selec·ted bu~iness firms. Analysh and reports. 

805. Business Ethics 
Spring. 4(4-()) Graduate student in the 

Collep,e of Business or approval of instructor. 
Interdepartmental with and administpred by 
the Department uf Philosophy 
Ethical dimension~ of such topics as corporate 
responsibility, preferential hiring, profit and 
taxation, deception and brihpry, self-regulation 
versus government regulation, 'whistlehlow
ing', and adverthing. Rt.ading~ from philo~oph
ical and husines~ sources. 

848. The Legal Endronment of 
Business 
Fall, Summer. 4(4-0) 

Critical examination of tlw environment in 
which business opemtes. Analysis of the com
ponent elemenb of the legal environment of 
business and the .;;trndural framework in which 
law functions . 

871. Seminar: Office Administration 
Winter, Summer. 3 credits . .'o,fuu reen

roll for a maximum uf 6 credits. Approral of 
department. 
Problem~. practice~, and policie~ involved in 
office administration. ~Iethod~ of establbhing, 
analyzing, ~tandardizing. and controlling ad
ministrative systems and procpdures in the of
fice. 

878A. Seminar in Business Lau· 
(878.) Winter. 4(4-U) BOA 848 or ap

proraf of department 
Contracts, ~ale.;;, secured transaction~ <\lld con
SIInwr legi~lation viewed from the judiC"iaL 
kgblative ;md ('Xecutive vantagl:' points. 

878B. Seminar in Business Lau· 
Spring. 4(4-0) BOA 848 or apJ)rot:al of 

department. 
Agency, partnPrships and corpornbons, viewed 
from le-gislative, judicial aJKl e>.eculive vantaJ.!;e 
point,, '" tlwy affect entrepreneurial decisi<;n 
mabug. 

890. Special Problems 
Fall, Winter, Spring, Summer. Vari

able credit. Appmutl uf department. 


