
Descriptions -Botany and Plant Pathology 
of 
Courses 

920. Adranced Plant Taxonomy 
Spring of e1:en-numbered years. 4(4-0) 

BOT 1324, ZOL 441. 
Con~ideratioll of the recent scientific devel­
opment~ affecting plant clas'iifkation. 

930. Adwnced Plant Ecology 
\\'inter o.( udd-rwmbered years; Sum­

mer of even-numbered years. Giuen at\\'. K. Kel­
logg Biological Station summer term. 3(2-4) Ap­
prm;al of department. 
Fundanwntal tlwories and modern rese1trch 
l10rizons. 

952. Plant Physiology and 
Biochemistry I 
Winter of odd-numbered years. 3(3-0) 

ApproJJal of department. Interdepartmental 
u;ith and administered by the Department o.( 
Biochemistry. 
Selected topics coJJceming photo~ynthe~is and 
related processes. 

955. Plant Physiology and 
Biochemistry II 
\\'inter of euen-numhered years. 3(3-0) 

Approvtd of department. Intenlepartmental 
tcith and administered h11 the Department of 
Biochemistry 
\letabolic patll\vay., of unique significance to 
plants. 

9.56. Adranced Plant Physiology IV 
Spring of et:en-numhered years. 3(3-0) 

Approt:al of department. 
Factors influencing vegetati\ e and wproductive 
physiology. -

999. Research 
Fall, \\'inter, Spring, S11mmer. Variable 

credit. Appro1:al uf department. 
Besearch for dis~ertation at the doctor's degree 
level in one of the following Fields: amttomy, 
cytology, ecology, genf>tics, lichenology, mor­
phology, mycology, paleobotany, pathology. 
phycology, physiology, 1md taxonomy. 

BUILDING CONSTRUCTION 

See AgricJdtural Engineering 

BUSINESS LAW AND OFFICE 
ADMINISTRATION BOA 

C'\ame change effective December 1.5, Hl76. 
Formerly Business Law, Insurance and Oflice 
Administration.) 

College of Business 

201. Shorthand I 
Fall, Winter, Spring, Summer. 3(4-0) 

BOA 234 or 1 term typewriting. 
Gregg shorthand theol), dictation and transcrip­
tion for students with no previous training. 

202. Shorthand II 
Fall, Winter, Spring, Summer. 3(3-1) 

BOA 201. BOA 234, or 1 term shorthand and 
typewriting. 
Development of theory and transcription compe­
tency, speed building. 

A-32 

2:34. J'ypnrriting I 
Fall, "Winter, Spring, Summer. 2(2-2) 

Appro1Jal of department. 
l\lastf'l)" of keyboard; lmilding ~peed and <Klu­

racy; elemental)· typewriting problems. 

2:35. Typeu'riting II 
Fall, Winter, Spring. 2(2-2) ROA 234 or 

approval of department. 
Improvement of ~pet·d and 1U."("Jlfacy; arrange­
ment of business letters, tabulation and m1ulu­
scriph; production tvpewriting. 

2:36. Adwnced Typeu-riting 
Fall, Winter, Spring, Summer. 3(3-1) 

BOA 23.5 or 1-112 to 2 years typetcriting 
In~trnction in specialized typewriting problem., 
to de\elop high-lf'vel competency. 

.)04. Adwnced Shorthand 
Fall, \\inter, Spring. ,3(.3-1! Maureen­

roll for a maximum of 6 credits. BOA 202, BOA 
235. 
Continuation of BOA 202. 

:308. Secretarial Administration I 
"Winter, Spring. 4(4-0) BOA 236, BOA 

304. Sophomores. 
Development of proficiency in tran.~uiptiou 

skills. 

.309. Secretarial Administration II 
Fall, Winter, Spring. 4(4-2! BOA 236 

Sophomores. 
Machine dictatiou-transcription,dup]ication and 
copymg procc~~es; machine calculations; rec­
ords management. 

341. Surrey of Business Lau' 
Fall, Winter, Spring. 4( 4-U)juniors. Not 

open to business administration students. 
Historical developnwnt ofthte law; court<;, court 
procedures and civil remedit·s, tort~, crimes; 
contracts, agency, ~ale-;, negotiable instruments, 
real and personal propert), including bailments 
and lien~. Textbook amll~:'cture rather than case 
approach. 

.370. Administratire Office 
Management 
Fall, Winter, Spring, Summer ,3(3-U) 

Juniors. 
Analysi' of otfice function and rdation~bip to 
husine's organization; information handling all(! 
data proce~sing; office design and layout; re­
sponsibilitites of officT administrators. 

400H. Honors Work 
Fall, Winter, Spring, Summer. 1 to 15 

credits. Approval uf department. 
Independent and informal study in law, oH"ice 
administration or business communications. 

416. Secretarial Administration Ill: 
Seminar 
Winter, Spring. 4(4-0) Seniors or ap­

proval of department. 
Analysis of the role of the executi\e secretary. 

440. Law and Society 
Fall, Winter, Spring, Summer. 3(3-0) 

Seniors or approval of department. 
Legal reasoning and legal in,titution~ .. Court 
systems and court procedures. Relationships· of 
citizen and businessman to govemmental agen­
cies. Torts, crimes. 

441. Contracts and Sales 
Fall, \Vintn, Spring, Summer. 3(3-U) 

BOA 440. 
Contracts, mcluding com ('l)t of freedom of con­
tract and limit;ltions. Sale~. Case .,tndy method. 

442. Agency, Partnership.<; and 
Corporations 
Winter. 3(3-0) BOA 441. 

The Lt\\. dealing with agenc\· and husiJW'iS or­
ganizations. Ca~e study nwt\;od. 

-143. Negotiable lnstmments, Secured 
Transactions, Property 
Spring. 3(3-0) BOA 441. 

The law of negotiable in~tmmenh. secured 
tmnsactious, and propert~ Ca-;e stud) method. 

-J.J7. Hotel I .. au· 
Hinter, Spring. 4(4-U! BOA. 440. 

Legal a~ peds of the hospitalit) indu~try. 

468. Field Studies 
Fall, Wi11ter, Spri11g, Summer. Variable 

credit. May reenroll for a maximum of8 credits. 
Appronil a.( departme11t. 
Plamwd program of ohser\"ation and \\Ork iu 
selected business finn~. Ana]y.,is and reports. 

848. The Legal Endronment of 
Business 
Fall, Summer. 4(4-0) 

Critical examinatl()JL of the enYironment in 
which bu.,iue~s operates. Altalvsis oftht· comp()­
ncnt ele1nenh of the legal l'TJ\.ironnwut ofbusi­
ne~s and the ~tructural fr1Llllt'Work in which Ia\\ 
!i.Jnctio11~. 

849. Legal Enrironment of 
International Business 
Spring, Summer. 4(4-0) 

Conllnercial and financi1tl lran-;action~ ill inter­
national busines.,. foreign agt:>ncie~, hranclws. 
subsidiaries. Aspects of labor relations, antitrust. 
taxation, 1md transportatiOH as related to foreign 
open>tion~. Litigation aHd <ubitratioH m the in­
temational business conwnmity. 

871. Seminar: OjJice Administration 
Winter, Summer. 3 credits. ,\Jay reen­

roll for a maximum of 6 credits. Approcal of 
department. 
Problem~. practices. aud policie~ irl\oh-ed in of­
Ike admiuistration. ~tethods of establishing, 
analyzing, standardizing, and <eontrolling ad­
mini~trativc systems and procedures in the or 
flee. 

878A. Seminar in Business Lmr 
(878.) Winter. 4(4-0) ROA 848 or ap­

proval o.( department. 
Contracts, ~ales, secured transaction~ and con­
sumer legislation viewed from tbejudicial, legis­
lative and executive vantage point,. 

8788. Seminar in Business Lau· 
Spring. 4(4-0) BOA H48 or approval of 

department. 
Agency, partnl:'rship~ and COf1lOratioJJS, viewed 
from legi~lative, judi,·ial and executive vantage 
poinb, as they affect entrepreneurial decision 
making. 

890. Special Problems 
Fall, Winter, Spring, Summer. Variable 

credit. Appro-cal o.( department. 


