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S History of Advising at MSU

* All freshmen and sophomores are advised by the Undergraduate
University Division (UUD), representing 16,000+ students.
Approximately 35,000 undergraduate students in total.

A folder was kept for each student containing information such as
grade reports, academic progress plans, and various ‘notes’.

* The folder did not contain all needed information when advising.
Advisors had to access several systems, along with the folder, to have
the complete student academic picture.

e UUD advisers are located across several
advising centers across campus. Students
can request advising at any location;
however, the student’s folder was housed
in the center nearest his/her residence hall.




S History of Advising at MSU

(cont’d)

Upon admission to upper school, the student’s folder was sent to the
college, e.g. Arts & Letters.

If a student changed majors, the folder was often given to the student
to walk it to the new college.

If a student wanted to explore a new major, the
consulting adviser did not typically have access to
the student’s folder or other systems and,
therefore, did not have a complete picture of the
student’s academic history.

Students could “shop™ around campus for
different answers.

Advisers were not always aware of what another
adviser may have discussed with a student.




EThe Riot Begins: The Launch of ESAF

In May, 2005, the Office of the Registrar (RO) began working on a
new system, after discussion with UUD, leveraging the technology
from several successful web applications.

Numerous colleges, including the Directors of Undergraduate Student
Affairs from several large colleges, were involved in defining system
specifications, as well as testing of the system.

By August 2005, the Electronic Student Academic Folder (ESAF) was

launched with immediate success across campus.

Several Colleges chose to implement the system fully in Fall 2005
and ‘go paperless’.

Several demonstrations and “hands-on’ computer lab sessions were
held, often to capacity crowds.

In the first month:
= 6,500 “folder” views

= 148 different users logged in representing every college and major
academic unit at the university

= 3,500 notes saved




The RO Website

Home to...

* Academic Calendar
Academic Programs
Descriptions of Courses
Instructor Systems

— class lists, grades, etc
Schedule of Courses
Various Online

MICHIGAN STATE
UNIVERSITY

Enrallment/Terrm End Reparts
Frequently Asked Questions
Privacy Guidelines (FERPA)
Student E-mail Communications
More topics.
Academic Calendar |
Classroom Events Calendar and
Request Systemn
Final Exam Schedule
More topics.
Curriculum and Catalog
Acadernic Pragrams catalog
Schedule of Courses
More topics
Co-Sponsored Study Abroad
Pragrams
Enrallment
Guest Applicstion for Another
Institution
Lifelong Education at MSU
Online Learning & Continuing Ed
Readmissions
Surmmer Study
Mora topics.

aculty fStaff
Course Scheduling - Overview
Instructor Systams Menu
Online Courses
Gnline Forms Menu
Mora topics.
Dean's List
Gradustion Application
More topics.
Student Services
Address Changes
Canfidentis| Massage Cantar
Readmissions
Tranzeripts
More topics.
Other MSU Resources

Administrative and Academic Forms
e Student Information Generator
So? Advisors were familiar with our systems...

MSU Home Page Admissions Financial aid

Sitemap Contact Us

—b

Summer sessions continue through Auqust 18 - Enroll now

uvick Guide to Enrollment and Registration: Fall 2006 and Spring 2007




H  \Welcome to the ESAF

. .
Electronic Student Academic Folder

* Authorized users login with
MSU Netl D and passwo rd. Jane Spartan, Broad College of Business Friday, 6/23/2008

Access granted by the
C Ol lege Secu rity My Prep Notes/APPs | My Temp Notes | Student Authorized Access
Ad m i n i Strato r i n a Secu re n.dmit‘:::::sdi: l\:;i::z:::d IClilisst::?s: FIOI:;; Lists

On l i ne a ppl ication . All Temp Notes in my College | Reports | Sawe Mote/Send Message to PID List

Guide | System Access | University Requirement Equivalencies

To view a student academic folder, enter the PID or Student Name in the boxes below and click on
the search button. Search results are limited to your system access.

Access changes take
immediate effect.

Search by PID Search by Name
(5 ent Humber] _ _ First

Student record access
limited by college and
department (and
sometimes major)
registered in security
system.

Online Forms Menu




Don’t Forget FERPA!

First, a reminder of the responsibilities that
come with accessing student data: a link to
MSU’s FERPA and privacy guidelines page.

Switch Colleges

Electronic Student Academic Folder

Jane Spartan, Broad College of Business Friday, 6,2 eiatet - :
Office of the Registrar

4 BAESr L
MSU Home SiteMap ContactUs Search
info r'!'ll-'ﬂ an i : » E (FERPA)

rhainten. Student Rights Under the Family Educational Rights and Privacy Act
) FERP

A

Admit Reports | Open/Closed Course List | AOP Lists

All Temp Motes in my College | Reports | Save NotefSend Message to PID List

Guide | System Access | University Requirement Equivalencies




ESAF Guide

Guide drafted by an Advisory Committee of
several key advisers from across campus.

The C’uide includeS: Student Academic Folder - Guide
* The Goal of the ESAF

aunch

Note-Taking Guidelines

When/How to Use the Note
Feature

Student Authorized
Access Explanation
Note Type Glossary

Electrd

Jane Spartan, Broad College gt Busi

ViewyEait My Signacire | Kestore a rolger
Admit Reports | Open/Closed Course List | AOP Lists

All Temp Motes in my College | Reports | Save NotefSend Message to PID List

'vstem Access | University Requirement Equivalencies




S What Can | Access?

* Authorized users can
view system access at

Student Academic Folder - System Access

Your authorization college is: Broad College of Business

any time. RN
* Student ID Image

or department adminis

Policy for review.

Switch Colleges

Jane Spartan, Broad College of Business Friday, 6/23/2006

Electronic Student Academic Folder

Reports | Save Note/Send Message to PID List




S Student Authorized Access

* Advisers can access the folder of a student not affiliated
with the college, department, or major of which they
have security access by providing several identifying points

of data.

The advisers must have the student’s permission.

Access to the

folder is logged
and only
available for the
current advising
session.

Student Academic Folder - Student Authorized Access '

Jane Spartan, Broad College of Business Friday, 6/23/2006

About Student Authorized Access

Accessing a student's academic folder through this Iru-'fh d should OMLY be used if a student is not in
Wi d is sitting in front of you requesting an advising sessi

If a student does not wish to give you the requested information below, yvou will not be able to access
the student record.

Each and every attempt to access a studen academic folder through this method is recorded and
audit purposes.

I HAVE THE STIUDEMNT'S APPROVAL TO ACCESS HIS/HER ACADEMIC FOLDER L

Student First Name Student Last Name

PID Date of Birth

Subimit




Find a Folder

Search by Student Name or Number

To view a student academic folder, enter the PID or Student Name in the boxes below and click on
the search button. Search results are limited to your system access.

Search by PID Search by Name
[Student Murmber) First Last

Not Found...

Searched SISINFO database for

First Name: spar
Last Name: ®xx

Either the student was not found or the student is not within your access level.

If you believe the student you searched for is valid within your access level, but the student
has not been active within the last two years, please use the Restore a Folder function to

view the student's information. MO re than One matCh e o o

More than one student matched your search criteria. Please select a student to continue.
Studentd, Sparty (A12345670)*
Studentl, Sparty (41234567 1)+
Student2, Sparty (12345672

Student, Sparty (A12345678)

* indicates only an application was found - no enrollment records




S Sparty Student’s Folder

Student Summary

Sparty Student

Mame Sparty Student
PID A1Z2345678
Level Class UN 3

GCollege 08 Business
Major 1267 Finance
Academic Status GOOD

Last Term usoe6

Other Majors HONR Honors College (NOUN)
req@msu.edu
50 Spartan Lane
East Lansing, MI 485825

Total Credits 71.00
{517) 353-4678

Cum GPA 3.6785

Gender Code F
Ethnic Code 1 Caucasian (non Hispanic)
Campus Area Off campus

Add/View Notes (student has 1 notes)

Add/view Academic Progress Plans (student has 4 plans)
View Gonfidential Messages sent to Studen

Vview all Notes, APPs, and Messages (inr

Student Report

Application Data Sheet

Gourse Listing by Subject Area & Transfer Institution
Credits & GPA Summary

Degree Reports

Other Online RO Systems
IMPORTA When g forms from other systems on the RO websi
to return to thi wing the form.
dit ~ Arts and Lett

F

Information

(as defined by advisers)

Academic information for most
recently enrolled term

ID Image
“Hot” link to email address

older “Tabs™

Notes

Academic Progress Plans
Confidential Messages
Student Report
Application Data Sheet
Course Listing

Credits & GPA Summary
Degree Reports

Other Academic Forms
Archived Images




Notes

Eac‘h note must have at least one category Student Academic Folder - Notes | veasisanii |
Or type Identlf'ed. Jane Spartan, Broad College of Business Friday, 6/23/2006

Note types and definitions were
developed by the advisory committee.

MName Sparty Student
PID A12345678

Student can be ‘copied’ on the note — Lovel Gloss

30 9 Major 1267-Finance
keeps Student ln the loop a Select all of the the Note Types that apply, enter any additional notes, and click on the submit button.
Advisers can include his/her ‘signature’ in
the copy to the student.

Permanent Note - submits note to the
student folder. '

Prep Note — most often used by advisers
to prepare for appointments. Prep notes
are temporary and only visible to the
‘creating’ adviser.

Temp Notes — most often used by
advisers when dealing with a sensitive
situation. Temp notes are temporary and
only visible to the advisers in the
‘creating’ college.

15 a Temp MNote




N OteS (cont’d)

Permanent notes and Temporary notes within the adviser’s college are
displayed in reverse chronological order.

The student’s level, class, and major at the time of the note submission is
saved.

Links to the student’s copy are provided, if appropriate.

Student Motes '

62372006 2:55:30 PM  Jane Spartan, Broad College of Business
Enrollment Conference, Major Exploration
Student discussed interest in Finance.
Suggested Sparty begin taking core business courses and to explore interest further at the business fair,

Copy sent to Student
UM 3 1267-Finance

11172005 10:33:13 AM  ™M5U Counselor, Undergraduate University Division
Degree Check, Professional /Graduate School
student considering law school, student has three letters of recommendation but hasn't taken LSAT.
UN 2 5151-No Preference

9/6/2005 9:33:09 AM  Sparty Counselor, Undergraduate University Division
Study Abroad
Student interested in study abroad program in Germany.

Copy sent to Student
UM 1 5151-MNo Preference

Main Menu




Bl Academic Progress Plans

. The Academic Prog reSS Pl an Student Academic Fold(eA‘F;pAgademic Progress Plans [T
(A P P) Wa S a d ded l n J a n u a ry Jane Spartan, Broad College of Business
About Academic Progress Plans (.._QPEI.JS)

2006 — just prior to annual e e
enrollment. '

Name Sparty Student
PID Al2345678

The APP allows advisers to

Complete the form below and click one of the buttons below. Note: Plan 2 is optional.

Sto re reCOl I ll I lended Cou rse Help and information on how to use the APP form.
uture enrollment for this student has been found.
WO r f d in the AP
o tl : nn fo

Plan 1 Plan 2

Student copy can be
reviewed at any time by Planned Courses nlterl?ﬂtival:uurses Planned Courses Alternative Courses
student — useful during .

annual enrollment. |

1

Total Credits

Comments Comments

Future enrollment from

student information system,

if found, preloaded into

form. e i SR N

o Folder




] Academic Progress Plans

(cont’d)

Warning! Valid course and seat count

_ _ checks.
FS06 FEMN 330 001 3 - no seats left in the section.

FSO06 MTH 126 003 3 - no seats left in the section.
FS06 STT 315 021 2 - no seats left in the section.

8807 ITH 309 007 2 - no seats left in the section. AdViSer can override
5507 MSC 2317 012 3 - no seats left in the section. Warning.

Go back to APP Ignore Warning and Submit APP to Folder

Student Academic Folder - Academic Progress Plans -
Main Menu

o o o (APPs) ——————
After SmelSSIOn, AdVISer Can access a Jane Spartan, Broad College of Business Friday, 6/23/2006
‘print friendly’ version of the form.

The Academic Progress Plan (APP) for
Sparty Student
has been saved.

Du ri ng AO P (Academ i C Orientation The student has b::;:“s?:r: ::::yrv\:l::: ::tr:::il:;al message board.
Programs), APPs can be sent to
en r.ol l ment la b pri nte rs . Send/Print to AOP Printer in the CASE Enrollment Lab

Send/Print to AOP Printer in the WIIL SON Enrollment Lab

Please do not print to an ADP printer if you are not at AOP.
It will send confidential student data to a public computer lab printer.

Return to APPs




] Academic Progress Plans

(cont’d)

Print Friendly View (pdf)

Academic Progress Plan - Academic Orientation Program

FS06

Planned Courses
EC 340 003 3

FI 311 002 3

FRM 330 001 3

ITL 201 002 4

MTH 126 003 3
STT 315021 3

Total Credits: 15-158

Folder Version

Student Academic Progress Plans

62372006 3:34:14 PM  Jane Spartan, Broad College of Business

View /Print POF Version of this APP

5507

Planned Courses
ITM 309 007 3
MET 409 0058 3
MSC 317 012 3
MSC 371001 3

Alternative Courses

EC341 4 Alternative Courses

Total Credits: 12

Copy sent to Student

UN 3 1267-Finance

Student: Sparty Student
Major: 1267-Finance

FSoe

PID: A12345678

AOP Staff Onky

Plannad Courses

Saton # of

Alternate Courses =
Czursee

STARF SIGNATURES

EC 340003 3

EC341 4

Jane Spartan,

FI311 002 %

Broad College of Business

FRM 330 001 3

ITL 201 002 4

MTH 126 003 3

STT 315021 3

[Total Credits: 15-18
[mamimends

Student: Sparmy Student
Major: 1267-Finance
5507

PID: A12345678

Academic Progress Plan - Academic Orientation Program

ACP Staff Only

Plannad Coursas

Saton # of

Alternate Courses o .
Czersae

STAFRF SIGNATURES.

ITM 305 007 3

Jane Spartan,

MGT 409 00E 3

Broad College of Business

MSC 317012 3

MSC 371001 3

[Total Credits: 12
fCamimaents -




[ J ([ . ) . EE———

Student Academic Folder - Confidential Messages m

O I I l e I I l a Jane Spartan, Broad College of Business g ]
About Gonfidential Messages

#* Students are notified that the Registrar's Office has a "confidential message” waiting for them, The students are
asked to log into a secure site where they can read the confidential message. The system tracks that the student
has read the message. This does not guarantee that students will access and read their message(s).

#* Messages cannot be edited or deleted once in the confidential message systemn,

* A dash in the date read field means that the student has not logged in and read the message.

*+ If a student has not read the message one weel: after the message date, one reminder message will be sent,

MName Sparty Student
PID Al12345678

Level Class UN 3
Major 1267-Finance

RO

Using the Confidential Message Board: A [EaEas

Michigan State University

method Of Sending Secure, The Eli Broad College of Business

Academic Progress Plan

confidential messages to students.

Planned Alternative Planned Alternative

Courses Courses Courses Courses

EC 3400033 EC3414 ITM 309 007

FI 311 002 3 3

FRM 330 001 MGT 409 008
3

Acadernic

Student receives email stating “A T |

4
MTH 126 003 MSC 371 001
&l

Confidential Message is waiting for you.” -

Total Credits: 12

Total Credits: 15-18

Student logs in to a secure application on

Undergraduate Finance Adviser

the RO web site to access message. prones £17 3651855
Students should be comfortable with the e B Broact Golloge of Bosiness
RO Site. Topics: Enrollment Conference, Major Exploration

Student discussed interest in Finance, 5/23/2006 AEFED?;Q:IE

£/23/2006

Suggested Sparty begin taking core business courses and to explore

Once student accesses the message, the

Uaneg Spartan

‘Date Read’ is recorded, allowing the oneotiams ogar A

adviser to see that the student has received

wWe have been notified by your instructor{s) in MTH 103 that your

the messa e performance to date in this course suggests you may earn a final grade
. of less than 2.0,

wie strongly recommend that you:

* gee your instructor to discuss your situation and follow the adwice you
FECEIVE.

¢ b Q . .
lf message not read q rem l nder Sent One 12/28/2004 :;ﬁa:fua'ljlac\:):s‘izsrhz;wew class notes soon after class to reinforce 12/26/2004 | APR_FEWS
#* study your notes and do your homework every day.

Week later. If you still have questions, seek assistance from help rooms, teaching

assistants, etc.

If you have problems in more than one course or problems of a
personal nature, discuss them with your advisor immediately, vYour
advisor will refer you to sources of assistance. If you do not know your
advisor, call the Undergraduate University Division (UUD) at 355-3515.
Sincerely

June Pierce Toustt

Assistant Provost for Undergraduate Education




Student Report

Course Detail for Sparty Student (A12345678)

(4 [ [
CRSE  |CR|GRD|RR|H [TITLE CRSE | CR|GRD RR|H [TITLE
9 UNDERGRADUATE CREDIT SPRING SEM 2006 - Registered - UN3
PREYIOUS/TRANSFER COURSES ACC 202 |3 3.0 Principles of Managerent Acct

WRA 150 R FRM 202 4 |4.0 Second-Year French IT

HST 203 W .S History Since 1376 IAH 241E 4 (4.0 Creative Process

T o 9%
HST GCU General Cr
ra n S C r l pt LS 100 Intro to Ar Student Academic Folder - St

PLS 140 Gowt & Pol
PLS GCU General Cr
S0OC 100 Introductic

Student Report for

l n Cl u d e S o P Sparty Student (A12345678)
[ ]

FALL SEM tered - UN1

CSE 101 Cormputng

4
b Generated by: Jane Spartan, Broad College of Business
1B 200 4. Histary of | Date: Friday, 6/23/2006
a
p
a

155 33208 Asia Soc 5

* Award History

Term Credits: 14 Curnulative C|Lewvel Stat Award Type

Term GPA: 4.0000  |Cumulative ¢|oede  |Code =
End Academic Status: S0OD un PEND Bachelor of Arts |Finance 1z/3/z0032 0Z-BUSINESS FINANCE

L) o
' a O I l S l O I Mo Degree - Honots szacosT |08
o PEND Undergraduate [College R SWC HONORS

Aerabic Ex AWARD HISTORY

.0 Survey of 1

Program Status Award

Desc Entry Date Honor College Dept

SPRING SEM 2005 - Registered - UN coL

Ec zo1 |3 3.5 Introductic Specialization 04-ARTS & |332
e Undergraduate |03™ /162005 LET THEATRE
FRM 102 |4 (4,0 Elementar

Mo Degres - Fhudy Abroad S1-ACAD 712

ISP 203 |3 (4.0 Geology H ENDD Undararaduate (CoUrse Acess 12/13/2005 e EGISTRAR
a Ce l I l e n 18P 209112 |35 Geclogy H Specialization  |International 118 BUSNS
arm 1ot 14 |25 PEND 171072006 os-eustness S22 5

Elementar Undergraduate |Business

Term Credits: 16 Curmnulative C

Term GFA: 37187 Cumulative ¢ MAJOR HISTORY

‘ Ores End Acaderic Status: GOOD Start Etud:lant . Award [Primary  |Primary - ——
Term £ Rl 1DEsE Type Major Flag [Lvl Flag EUk= Erd

Code

FALL SEM 2005 - Reqgistered - UNZ 555y UN Finance A P v 08-BUSINESS |339-FINANCE

acc 201 |3 |30 H |Principles . 53-ACD ST |408-HONORS
(4 (4 EC 252H |3 (2.5 H |Macrascon =i e

m l S S l O n rrn 2ot 14 la0 cecond e |F303 un Dance DAARTS & laaz-THeaTrE

MsC 200 |3 |20 Manageria International 118-BUSNS

o

$506 08-BUSINESS
Term Credits: 13 Curnulative C

S805 UN Honors College 1] s

Business EAN

Study Abraad

Terrn GPA: 31923 | Cumulative ¢ |US0é Course Access gé;\\[@n 712-REGISTRAR

Application Data [

Test Source Test Type |Test Type Desc Test Date |Test Score Low ¥alue High ¥Yalue
UNPROC AOP FRR1 MSU French Plernt Reul 571172004 20 ul 39
UNPROC ACP MSUM M5U Math Placernent Test S5/11/2004 is a 28

ADMISSION BEST APPLICATION

Student Level |Aplcn Ref |Aplcn Admit Term Aplcn Desn (Aplcn
Code Num Term Code [Code Code Status Code

Course Listing

College Dept Major

39 1267

3
un oo FS04 FS04 AUAD AUTO 02-BUSINESS FINANGE FIMANGCE




5 Admit Reports & Application Data

* Admit Reports for College,
Department, and/or Major
can be generated by term
and/or specific dates.

* Adviser can ‘click’ on
student number in resulting

data to open specific
student’s Application Data

Sheet.

Electronig/St

This information is released to you |
M3U's Guidelines Governing Privacyand Rele:

By using this system, youfare also he

rtan, Bro
Name
PID

2ge of Busi

Level Class

Major

Application Name
Address

Institution

Aplcn Ref #

Level

Application Term
Application Type
Applicant Type
Application Status
Application Decn
Applicant Decn

Entity ID
Name

P

Student, Sparty

50 Spartan Lane
East Lansing, MI 48825
(517) 353-4678

233508 Ford High School

Sparty Student
A12345678

UN 3
1267-Finance

Date of Birth
Ethnicity
Gender
Residency Stat

Category

Application Data

oo1

UM

Fs04

MEW MEW TO MSU
GENL General

Des Enr Term
College
Department
Major

AUTO Auto Admit Review Completed Application Date

AUAD ADMT AUTO
ATOP ATND ACP

Application Decn Date

High School History

233508
Faord High School

Dates Attended
Class Rank

Grade Point Averages

Description Credits Points GPA

ACT TAPE

HE REPORT
PRED GPA

o o 3.75
o o 3.686
o o 2,958

Student Academic Folder - Application Data Sheets m

11/18/1986

1 Caucasian {non Hispanic)
E

I

Fs04

03 Business
339 Finance
1267 Finance

3/27/2003
10/21/2003

09/00 - 06/04
23/347 93%

I
My Prep Note#APPs (A "

!igﬂ‘Edit My Signature | Restore a Folder

(ﬁdmit Reports DOpen/CIused Course List | &AOP Lists

All Temp Motes in my College |

Reports | Save Note/Send Message to PID List

Guide | System Access | University Requirement Equivalencies




Course Listing

Student Academic Folder - Course Listing by Subject ‘l

Area & Transfer Institution

Jane Spartan, Broad College of Business Friday, 6/23/2006

Mame Sparty Student
PID A12345678
Level Class UN 3

Major 1267-Finance

Course Listing by Subject Area
Subject Course Section Term Level Credits RR H Title

R Summary of student

LM

Accounting

Computer Science & Engineering

e courses by subject

Economics

Finance and Insurance

FI 1 UM 3 Fina

Course Listing by Transfer Institution
Course Term Credits Title

[
Undergraduate Transfer Course Gredit D eta l l S Of a Cce ted
Undergradu: i =d to date: 14

Advanced Placement
ended fi

transfer credit by
institution, including
pending and
accepted credits.




Credits & GPA Summary

Student Academic Folder - Credits & GPA Summary

F u l l Stu d e nt h i Sto ry Jane Spartan, Broad College of Business Friday, 6/23/2006

Mame Sparty Student
PID Al12345678

of credits and

Major 1267-Finance

COPA term-by- —
term for each ndorgraduats

student academic

level.




Degree Reports

Requirements for: 1267 - Finance, BA

X Requirement 3: University IAHZ01 - IAHZ10
4  Credits Applied 0

4 credits from LAHZ01, IAHZ02, TAH202, [AHZ204, IAHZ06, IAHZ07, IAH20S,
IAHZO9, any [AH below 211

Credits Required

Need: 4 credits

X Requirement 11: Major field of concentration
9  Credits Applied 0

Credits Required
All of FIZ12, FI414, ACC30S

Need: 9 credits

X Requirement 12: Major field of ¢
Credits Required 9  <Credits Appli
2 credits from FI413, FI435,

X Requirement 15: Business Core
Credits Required 48 <Credits Appli

All of CSE101, ACC201, ACCE
MSC300, MSC303, STT2L

Student Academic Folder - Degree Reports

About Degree Reports
* These reports are generated from extracted Degree Navigator data.
#+ The degree data is updated each night as needed, based on changes to the student acadernic and dearee recards.
#* Motes regarding degree reguirements, such as substitutions, rust be made in Degres Navigator and will appear here
the next business day.

X Requirement 18:
Credits Required 120 <Credits Appli

120 credits required to comp
program may not equal £
options which must be ac
doubt, pleaze consult an

Requirermn

X Requirement 1: Specialization R
Craditz Required 2 Credits Appli
Al of MSC415

X Requirement 2: Specialization R
Courses Required

2 courses from EC206, EC31C
EC440, EC441, FI451, GB

2 Courses Ap

X Requirement 3: Specialization R
6 Credits Appli

& cradits frarmn Carnpletion of
See your acaderic advise

Cradits Required

Name Sparty Student
PID A12345678
Level Class UN 3

Major 1267-Finance

Degree Report Type
Summary Summary of degree requirements only
Courses Applied Listing of only those requirements where courses have been applied

AODP Courses Applied Print Friendly version of Courses Applied report. Provided to students with

transfer credit at AOP. Includes listing of transfer credit by institution per
SIS,
Incomplete Requirements Listing of only those requirements not yet complete

Full Includes all requirements, descriptions, and courses {used and not used)

Dats az oft 6/23/2006
Unused/Exduded Credits 27

1267 - Finance, BA
Requirernants Complete?  No
Requirernants To Go 7
Courses in Progress Used Yes

0626 - Dance, SPCU

Reguirements Complete?  No

Required Cradits 120
Credits applied 108
Cradits Still Heeded 12
Data as of 6/23/2006
Required Credits UnusedfExcuded Credits 116
Requirements To Go z Credits Applied
Courses in Progress Used Yes Cradits Still Needed
6030 - International Business, SPCU
Required Cradits 15
Credits applied 15
Cradits Still Heeded 0

Data as of: 6/23/2006
Requirernents Cormplate?  No UnusedfExcluded Credits 113
Requirernents To Go 3
Courses in Progress Used Yes

HONR - Honors College

Feguirements Complete? Yes

Dats as of: 6/23/2006

Required Credits 0 Unused/Excluded credits 224
Credits Applied i}
1}

Credits Still Needed

Requirements To Go o
Courses in Progress Used Yes

* In May 2006, Degree
Reports were
launched using
extracted data from
Degree Navigator.

Advisers can select
various reports based
on current needs.

Specific student
degree work, e.g
substitutions, must
still be done in
Degree Navigator.




5l Other Online RO Systems

e Links to other
student specific
online
Academic
Formes.

* Access granted
to adviser
through student
folder.

Jane Spartan, Broad College of Business

Friday, 6/23/2006

Re-evaluation of Student Transfer Credit Forn;;g

The current status of the form is shown below.
Level-Class Associate Dean Student's College

Friday, 6/23,/2006

Administrative Action Form
The current status of the form is shown below.

Form I
ade Change #5090

Term Subject 5 Semester
itution: nb Cornrnunit
HST Level-Class Associate Dean Student's College

LI

Major

in:

q
Appro . Busin
Subject Course
App Ins tor on
tudent Com
Credits Change Grade To f

4.0

Reason

Additional Comments

For definitions related to the University's Grading Systems and Correction of Grades, see
General Procedures and Requlations section of Academic Programs.

Recording a final grade after a conditional grade (I, DF, ET, CP) must be done directly in 515
{Student Information System} by authorized department staff.

Processed




Archived Images

rty of Michigan State University - Enrcllment Services. DO NOT DISTRIBUTE.

Certain documents from the O,

T S S — OEC 3 3 203

s 18 o o

Student Name:

Admissions and Registrar’s .
Office imaging solution are |
made available in the folder.

o G TR Cesdln 131.08
Tt ot ey
L:
P
HsT
Her bew

Student Academic Folder - Archived Images '

Jane Spartan, Broad College of Business Friday, 6/23,/2006

Name Sparty Student
PID A12345673
Level Class UN 3

Major 1267-Finance

The following image{s) were found.
To view an archived image, click on the link. The image will open within a PDF file.

Adn




5l My Prep Notes/APPs

e Advisers can access

their saved Prep Notes

and APPs through the system main menu.

* Saved preps can be
accessed and
submitted to fo
or deleted.

Jane Spartan,

Student Academic Folder - Prep Notes/APPs

Jane Spartan, Broad College of Business

Main Menu ‘l

Friday, 6/23/2006

Progress Plans{APPs)
I. ThE‘ f i II:I1'

Mote for A12222222 - John Doe - UN

Finance

Date: 6/23/2006 4:10:40 PM
ADP
Frep folder for AOP transf "5+ 12

using ESAF" s degree report: tentati

All Temp Notes in my College (1) |

FERPA

My Prep Mot PPs (1) DMy Temp MNotes {1) | Student Authorized Access

Yiew fEdit My Signature | Restore a Folder
Admit Reports | Open/fClosed Course List | AOP Lists
Reports | Save NotefSend Message to PID List

Guide | System Access | University Regquirement Equivalencies




My Signature

* For use when ‘copying the student’, the
adviser can save a ‘signature’ in the system.

Student Academic Folder
Signature Preview

Michigan State University
The Eli Br : f

* Signature can

be plain text
or HTML.

note to student would be here

Jane Spartan, Broad Co

=u.edu™>The Eli Eroad College of

Footer




AQOP Lists

* Formerly distributed by the

Admission Office, AOP lists | s one
can now be generated at i o
any time. P

I
a semester and a college - departmen

Appointment Start & Group Date

 Additional

features include

direct student
folder access, e 1 E—
viewing degree
reports, and
sending email to

students.




S Degree Audit

In 2006, MSU implemented a “results” database, containing Degree
Navigator audit results.

Combining information from the results database and SIS enabled MSU
to build an automated degree audit and certification system, now
being piloted with one of the colleges for Spring 2007.

Advisers, at their request, still put the final stamp of approval (conferral

decision) on the student’s degree.

If data attributes stay within guidelines (GPA above the minimum, No
In Progress courses fulfilling requirements, etc.), the degree is
automatically conferred at the end of the term.

Advisers can run problem reports, such as a report showing students
who did not successfully complete a course, leaving a requirement
unfulfilled.




Degree Audit

e Advisers select students —
to review via a report e
interface. |

Student Academic Folder - Degree Audit

Doug McKenna, RO Thursday, 2/22/2007
Deqree Audit Overview

You must zelect an Award Term and a College - Department value. By leaving all other selection boxes alone, you will retrieve all
students for a given Award Term for the College-Department selected.

DeCl S l Ons a re ente l’.ed ) To limit the student population generated, select/enter values in the selection boxes below.

. To select consecutive values in a list, hold the 'shift’ key down while clicking with your mouse.
Wlt Space Or To select non-consecutive values in a list, hold the 'ctrl' key down while clicking with your mouse.
To un-select a value, hold the 'ctrl’ key down while clicking the selected value with your mouse.

Com ments To view the list of students, click the submit button at the bottom of the page.
L]

Information generated by this system comes from SISINFO and Degree Navigator.
Degree data is updated each night as needed, based on changes to the student academic and degree records.

Student Academic Folder - AO

. Degree Navigator Freguently Acked Questions
*#*Click on a PID to open the student’s {4

Integrative Studies, Transfer Credit, and Degree Navigator Frequently Asked Questions

Generated by: Doug McKenna, RO 7
Date: Thursday, 2/22/2007 Award Ter_lm College - Department
|S°D? v | Communication Arts and Sciences- All Depts (college level access) V!

Term: SS07 If & college-department is missing and it is & valid college-department per SIS, plesse let us know
SIS=APPL / DN=Done / No | i 7 : -
Comments required for all DEn|  Student Level - j -Lvl-Award Type)
Class PR _—
1355-Advertising-BA
1362-Audiclogy and Speech Sciences-BA
| | 1364-Audiclogy and Speech Sciences-BA
® | AT111111 _| sparty, T 13?S-Ccmmun!cat!0n-5;f'\
Example 1380-Communication-BA
1405-Journalism-BA
1407-Journalism-BA
1420-Telecommunication-BA
1424-Telecommunication-BA b

CONF |DENY|NONE |Comments | |student
Name

|£9111112 -] Sparty,
Example?

A1111113 | Sparty, : G i . 1 3
Enampled Selecting one of the following buttons will generate a predefined report based on your term, college, department, student level, and

major population indicated above.
Or, you may indicate other criteria below and run a custom report by clicking on the button at the bottom of this page.

- -Spar‘t'y,
Exampled

24111114

S15=APPL | DM=Done [ Mo Decision
N P 3I5=AFPL / DN=Mat Done | No Decision
Erampies SIS=APPL | DN=Not Done | DA=CONF
SIS=APPL [ DN=Any [ DA=Any

Sparty, [.Generate Predefined Repurt]
Examplet

A1111118

|21111118




* It's a little more complicated than that...

Student applies
for graduation
for & specific

student hasm't
applied.
Saenaralte
ae—rmail
(Status=FERD)

Degree Audit

ESAarF DEGREE AUDNT RMEML:
College ard Departrmeental
representatives will use this
interface to review and works
with students in the Degres
Auudit process
(Saa bre-a.kcut for more
detail. )

f

DEMNY: Fad to
SIS wia macroy
daihy

E-rmeail o
student wia
Confidential

COMNF: Fed to
SIS wia msacroy|
dziby

Databases

ol

DEMY- Cormimmeent recgueined
on all DEMNY decisions.
Canmot Tundo” a DERY
decision. Student must

reapphy for the terrm in ondes

> restart the process.

([Sas breakout
for meore

detail. )

Update Log

LOG TABLE:
Adl decisions entered on

DO freeze the student's Update L

Full Report with the
UsarlD. daecisicn., and
cormenent information

CHOMNF, but
D changes to 1= Done-
Undo Decision

rAanual Overnde
Pro
“Auto-Confer” via ITIaﬂ'K}I IQ7

DEGREE CERTIFICATION
REFORTS:

List of studeants o reviaew for
graduation. Enter “Comnfer,”
“lgnore” decision. plus
corursents, if
[See breakout Tor more detail. )

+

Routing to Departrments;
Returm to Gallegs For
approval

SO
U pdate
decision
information
in Log Table;
[ ===
CONE HOLL D
staEtus

CAONF HOLD: Hold anitl
End of Term. Reconcikes
information from db's daily
(See breakout for more
detail. )

f

End of Tesm;
Sea table for decision
schematic




S System Statistics

550 active users in 23 major academic and
administrative units

268,000 folders accessed
85,000 notes
12,000 APPs (since Jan 06)

113 signatures

Copy to student
— 36,700 notes
6,100 APPs

\) 92+% of copies read




S Campus Impact

¢ Paper: UUD has gone completely paperless and greatly improved turn-
around time in student services at multiple locations across campus.

Environment: The College of Business was able to remove eight 5-drawer
file cabinets and completely renovate the Undergraduate Advising Center into a
more relaxing, inviting location.

Communication: Communication Arts & Sciences sent all end-of-term

warning letters to students via the ESAF’s confidential message board. This not
only gave advisers the ability to track message receipt, but the speed in
communication gave students more time to work with advisers prior to the next

= Efﬁciency: Information can be accessed more

easily in the ESAF than in hard-copy folders. Most, if
not all, information is in one location. “We can
concentrate on more ways to serve students.”




S Campus Impact

¢ Consistency: The electronic folder ‘follows’ the student throughout
his/her academic career, increasing consistency in advising.

e Awareness: The ESAF improved FERPA awareness

and compliance, bringing further clarity to what
constitutes a student’s education record.

Even the Toughest Critics: Many advisers

were against going electronic (not as efficient, won’t
have everything | need, etc.). However, after many
‘just tried it once’, they never left.

|

® NOthlng is Perfect: There have been amazingly only a few

complaints: system time out, screen size limitations.

* And of course, additional feature requests...




S Future Plans

* Degree Audit...launching in Spring!
* Degree Data Query Builder

* Additional forms, e.g. Probation Conference
Worksheet

Integration with other units and their
forms, such as Study Abroad

Stylized text, spellchecker

System ‘tweaks’, e.g. being able to
‘copy’ another adviser on a note

222




MICHIGAN STATE
UNIVERSITY

Questions?

Doug McKenna, Associate Registrar for Certification
mckenn62 @msu.edu

Kristin Schuette, Associate Registrar for Technology
schuettl @msu.edu




