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The Problem

» RO

* Declining Budgetary Support
» 17% cut in 2003

* Declining Staff
= 52 in 2000

=42 in 2004
» 24 % reduction in less than 4 years
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The Problem

» Across Campus
* Budget cuts

* Increased faculty load, fewer Graduate
Assistants

* Reduced administrative staff

* Increased expectations in turnaround
= Advanced user needs

» Technology savvy students
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The people

» Populations at MSU
* 45,000 Students
* 4,500 Faculty and Academic Staff
» 3,300 Graduate Assistants
» 6,100 Staff
= Alumni
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The Environment

» 3 web programmers (all three hired in last 4 years)

» Legacy system (SI1S) with sql server extracts available 24/7
(SISINFO)

VB Macro

/

P

\‘ = Web User
SIS Legacy System

IBM Mainframe Environment cu
CA-IDMS Database

— RO SQL Servers A

SISINFO —J RO Web
SQL Server extracts of SIS / - Servers

Updated once a day
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— P 600,000 Home Page

» 30,000 Student Logins

» 100,000 Instructor
System Logins

Sitermap Contact Us Search

FSU Safety and Securty Information: Bo Prepared

HEW! Print your omn enrellment cortification!

s » 46,000 Administrator
Logins
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The Plan

»Zero Stop

» Aggressive campaign to move
necessary tasks and tools to the
web...

..with bonuses for all...
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Student Forms — Old Style

» Heavy on student input — repetitive data
» Considerable chance of error

» Office hours limiting

» Travel time when student not on campus
» Staff time — data input and mailing

>
>
>

Postage, paper costs
Delivery delay

However...If It iIsn’t broke...
= Over 50,000 Address Changes last year
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Student Forms — New Style

» Solution: Web “Smart Forms”
* Log in with MSUNetID and password

» Use data warehouse to complete forms
with known data

= Control user input with drop-down
boxes

» Use macros for data input where
possible

» Allow students to print “verification”
forms from anywhere
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Current Student “Smart Forms”

» Transcript Requests

» Graduation Applications
» Guest Applications

» Enrollment Verifications

» Directory Information Restriction
Requests

» Confidential Message Center
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Transcript Reguests

» Electronic Signature
= MSUNetID & password
= Name, Birth Date, Student Number and/or SSN

» Check for holds — direct to office with hold and
stop order

» Additional benefit: sends updated address
Information to Change of Address System

» VB Macro uploads data to SIS (128 orders loaded
IN 7 minutes)

» Over 30,000 web orders in 2003



Transcript Requests

Electronic Signatures

e of the Registrar

MSU Home

SiteMap  ContactUs Search

RO Web Forms - Authorization Required

The RO Weh Forms are secure and confidential. In order to access the RO Web Forms, you need to
enter your MSUNet ID (Pilat e-mail ID) and password in the boxes below, Your MSUNet ID is all the
characters before the "@" of your Pilot e-mail address.

If you cannot remember your MSUNet ID and/or password, wisit the Pilot Account Request and
Pazsword Reset Information page for information and instructions,

If you experience login problems, please read about cormmon login problems.
If you are still having problems, please contact the Administrative Information Services (A15) Help Desk
at (517) 353-4420 ext 311,

MOTE: In order to use this application your browser must accept cookies.

WS TUNet ID
Password :

Please supply your MSTTMet ID such as: nenfeldi

©2001 Michigan State Uhiversity
Al Rights Resered

MSU Transcript Request - Identity Yalidation

Please complete the following.
Mote: to send a transcript to a non-educational institution, you must enter your name, date of
birth and at least one other point of identification.

Last Name

GinsHiame {MName of record at M5U - no suffixes)

PID Date of Birth SSN
(Student Number) (MM/DD/TYYY) (Social Security Number)

Holds Warning

Transcript Hold on Student Record

According to MSU records, there are one or more holds for Sparty Student.

Due to the hold{s), you cannot order a transcript at this time. Once all holds are
cleared, you may come back to the transcript request page and order a transcript.

Please contact the office listed by each hold for assistance.
MNote: The Office of the Registrar cannot clear holds for other offices.

Date of

Hold Description Hold Office Address Phone

Book Cverdue 2/25/2003 Library Circulation Main Library (517) 355-2333
gf,_'leﬁ_':':ei“ab'e Al 8/25/1998  |Delinquent Receivables| 110 Administration Building |(517) 355-3313
Perkins Loan Qverdue 1/7/2003 Federal Loans 140 administration Building |(517) 355-5140




Transcript Requests

Transcript Request Form

Please complete the following.
You may place up to 5 transcript orders at one time.
When finished, please press the button at the bottom of the page.

MSU Transcript Request

Please review your order and, if correct, provide credit card payment information below.

When finished, please press the button at the bottom of the page.

er Summary and Payment Informat|

n

Order Date: 4/5/2004

First Name Middle Initial Last Name
Sparty [ | Alumni
Name of record at MSU
Sparty Alumni
PID Date of Birth SSN
(Student Number) (MM/DD/YYYY) (Social Security Number)
BRI BN 3/11/46 012345678

Telephone Number
where you can be reached
_8:00 a.m. to 5:00 p.m. ET

SR |

Transcript Order #1

Email address

Number of copies to send to the following address |1 ¥

Recipient type: O Student identified above O Other

Send transcript to

Address line 1

Address line 3 |

|
|
Address line 2| ]
|
Address line 4 | |

[ AT o e

T S T R R I T
|

Transcript Order #5

Number of copies to send to the following address |1 %]

Recipient type: () student identified above O Other
Send transcript to | |
Address line 1 | |
Address line 2 {

Address line 3 |

Address line 4 |

Country | United States
City | |
State or Province | Michigan ¥

2ip or Postal Code | —

Hold for Summer 03 grades? []
Hold for Summer 03 degree? [
Special Instructions

Other special instructions:

Pay with credit card ($5.00 each)

Order Date: 4Ff5/2004

Review Order &

Marne: Sparty Alumni Marne of record at MSU: Alumni, Sparty

PID:  shesksokekaokok Date of Birth: 3/11/1972 SEM: 012345678

Phane: 517-555-1234 Email: alumnisp@msu.edu
Order #1 Details

Recipient typs: Student

Transcript to: Sparty Alumni

Mumber of Copies: 1
Address: 123 Alumni Lane
East Lansing, MI-Michigan 48824
Us-United States

Special Instructions: =

enter Credit
Card Info

Order #2 Details

Recipient type: Other
Transcript to: XYZ Corporation
Mumber of Copies: 2

Address: 780 Business Lane

New York, NY-New York 12345-6789
US-United States

Special Instructions: -

nation

ormation below as nesded.
nis the current permanent address information in MSU's student database.

| of your permanent address information
mation below, check here:

Cost per Transcript: $5

Total Number of Transcripts: 3

|Total charge: $15

1) [Sparty Alumni

e

j 123 Alumni Lane

e L
City 4Eas( Lansing
state [w1 |
Zip code (48824
Country [US
Phone number [517-555-1234
Card Number [4111111111111111
Card Type :Vlsa b

Expiration Date |January v | [2004 +

Please be patient for the system to process your credit card information.
It may take a few moments

Finalize Payment

Order Details

In Cooperation with

Payment Services




B

Transcript Requests

M5 Registrar Transcripts Phone: (517) 355-3300
Michigan State University Phone2:

Registrars Office Fax: (517) 353-1935
East Lansing, MI 43824 Fax2 .

Please print and retain this information for your records. Thank you
for your order.

Order ID: reg803369 Date: 4/05/2004 9:47:48 AM

Sparty Alumni
Billed 123 Alumni Lane
To: East Lansing, MI 45824

LS
Qty. Part No. Description Unit Price Total Price
3 Transcript Transcript £5.00 £15.00
Shipping via £0.00
Tax £0.00

This charge will appear on vour credit card statement as "Michigan State
University."



Graduation Application

» Students may only

apply for eligible
degrees

> Additional benefit:

>

>

sends updated address
Information to Change
of Address System

VB Macro uploads data
to SIS (50 applications
In 2 minutes)

Email confirmation of
received application
upon update in SIS

7,000 Spring 2004
applications

Application for Graduation
Request Date: 47572004

Submit this application by the first week of the semester you expect to complete your
degree requirements.,

If you will complete your degree requirements during
first week of Spring semester.

Both Spring and Summer applicants will be included in the Spring
© ement Cer i

, apply for by the

MName as you would like it to appear on your diploma.
Correct name below, if needead,
First Middle Name

Sparty Student

PID
ADDD11264

O ¥es - I want notification of riy graduation sent to the newspaper of the

Newspaper Notification city listed below, (You must notify any additional newspapers directly. )

O Ma - Ide net want notification of my gradustion sert to the newspaper

Select the semester that you expect to complete your last course or requirements.
If your graduation semester is prior fo the selection below please print and complete the hard copy graduation
application formn and fax or mail it to the Office of the Reaqistrar,

A

Mailing Address for Diploma
Flease update if this is not correct or blank,

Address Line 1 |45G Fine Strest
Address Line 2

Address Line 3

Country |United States >
City |[Spring Hill
State or Province |Florida i
Zip | 34606
[ Area Code Local Phone

Email Address

517 EER1Z12 spaty@msu.edu

These are the major{s) approved for you. Please select only the majors
in which you expect to complete requirements at this time.

If your major is not listed, vou ¢ Il this Hicati Please vour major
department to have this corrected immediately. Once corrected, vou MUST apply using this
application. You have not applied for graduation until this is done.

If you plan to complete an Additional Major, Specialization, Concentration, or Option, and it is not
i

listed below, pl the ing department to add this to your records.
Deqree Major College
Family & Consumer

[ eachelar of Science Human Ecology

Resources

Mote: Your Diploma and a complimentary copy of your transcript will be mailed 4 weeks after
the end of the semester.
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Michigan Uniform Undergraduate
Guest Application

»MSU students attending other
Institutions as Guest Students

» Most data In data warehouse

» Calculations performed “on-the-fly”
» Sighature & seal

»5,000 generated since Feb 2003



Michigan Uniform Undergraduate
Guest Application

aduate Guest Appli

Michigan Uniform Unde

Name Social Security No.
Student, Sparty 123456759
Sex Birth Date Citizenship
F 3/11/82 US Citizen

Ethnic/Racial Group
Caucasian {non Hispanic)
Note: If you are multiracial, please complete this item by indicating the ethnic /racial group you identify with most or
the ethnic /racial group to which you are usually regarded in the comnunity as belonging.
Are you Multiracial?  Oves Ona
If you answered "Yes" Plaase chack the categories that correspond to the races of your parents.

[Jwihite/cCaucasion Non-Hispanic []elack/african American Non-Hispanic [ Chicano (Mexican American)

O Hispanic [ american tndizntalaskan Native [ aciandpacific Telander (Azian American)
Current Address Phone
123 Green Lane Apt 44, East Lansing, MI SEE 353 1855
Home Address Phone

517 555 1855
Graduation Date (MM/YYYY)

171 White Drive, Traverse City, MI
High School {(Name, City, State)
“aonth- ¥ | | Year ¥

State or Country of Legal Residence County of Legal Residence

MI Ingham
The above has been my legal residence since | -Month- % /| Year- v

Application To (Guest Institution - College or University)

-Manth- (% | g | -Year- ¥ o | -Manth- ¥ | 7| Year- ¥
Orves
Orves

-Manth- v | #| Year- ¥ 4o | -Month- ¥ | ;| Year ¥

Guest Term Dates
Ohn
QMo

Have you previously applied for admission to this institution?
! Have you previously attended classes at this institution?

if Yes above, indicate the attendance dates :

Please indicate your purpose in applying as a guest student {courses planned, etc.)

By itting this i P I certify that the above statements are true.
I agree to abide by the regulations of the Institution named above while I am enrolled.
1 authorize the release of any records from my home institution which the guest institution may require.

Generate print form

q

Michigan Unifoerm Undergraduate Guest Application

Name: Student, Sparty Social Security No: 123456789

Sex: F  Birth Date: afi11/82 Citizenship: Us citizen

Ethnic/Racial Group: Gaucasian (non Hispanic)

Mota: If you are multiracial, please complete this item by indicating the ethnic/racial group you identify with mast or
the ethnic/racial graup to which you are usually regarded in the community as belanging.

Are you Multiracial? No

Current Address: 123 Green Lane Apt 44, East Lansing, MI Phone: 555 353 1855
Home Address: 121 White Drive, Traverse City, MI Fhone: 517 555 1855
High School: o o H . .

{Mame, City, State) Traverse City High, Traverse City, MI Graduation Date: 06/2000
State or Country of Legal Residence: MI  County of Legal Residence: Wayne

The above has been my legal residence since: 0371983
Application Te: Northern Michigan (Guest Institution - Callege or University)
Guest Term Dates: 06/2004 to 0872004
Have you previously applied for admission to this institution? Mo
Have you previously attended classes at this institution? No
Please indicate vour purpose in applving as a guest student {courses planned, etc.):
I would like to take the basic Math requirement near home this summer.

By submitting this application for processing, I certify that the above statements are true.
1 agree to abide by the regulations of the Institution named above while I am enrolled.
1 authorize the relaase of any records from my home institution which the guast institution may require.

Institution currently or

last enrollad: Michigan State University (Home Institution-Callege or University)

Currently Enrolled
29 Semester/Quarter Hours of the 120 Required for the BA Degree

In Good Standing Eligible to Return

Enrollment Status:
Degree Status:

Standing: 'C' Average or Better

I certify that the statements regarding the student identified above are true,

e

Dugald McMillan, Associate Registrar

4/04/2004
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Enrollment Verification

» Students print enrollment
verifications through the National
Student Clearinghouse

» Secure login on RO site, passed to
secure Clearinghouse site

> 1,400 self-verifications in 2003

» 8,400 clearinghouse verifications In
last 12 months



Enrollment Self-Verification

: i i 3 About Us -+ Search: # Site Map - ContactUs  Home i i i i About Us * Search + Site:Map - ContactUs
National Student Clearinghouse ational Student Clearinghouse
Clearinghouse Student Self-Service Site Student Enroliment History

Student Home Student Home

il enroliment data is as provided by the school.
Welcome SPARTY STUDENHT. This service is offered by the Mational Student Clearinghouse in cooperation with e by

MICHIGAN STATE UNIVERSITY. In order to protect the privacy of your records, please remernber to logoff when you are Name: SPARTY STUDEHT
done

Flease select from the following options:

Certified Status Term Anticipated
o vigw the enraliment infarmation on fila with the Clearinghouge by School Status |  First Begin Term End | Graduation |Schl Code |School Name
Started Date
» Wiewthe student loan deferment nofifications thatthe Clearinghouse has provided to my loan holders {enders pornsizon? | w [osmarzo0t [ovioaoot [osodrzont o0z2a0- WICHIGAR STATE UNIWERSITY
and guarantors) o0
o Wiew the proof(s) of enrollment that the Clearinghouse has provided to my health insurers and other providers
of student services or products. » Click on the Status link for explanation of the various types

Obtain an enrollment certificate to print and mail to a health insurer or other campary that requests proof of

’-\‘.Ger
my enrollment. &

view specific information about ry student loans LOE"!H.LOCﬂtOl‘

Mote: Only data up to two years old is displayed. For information more than two years old, click on AllHistory |

To ensure the security and confidentiality of sensitive information being transmitted ower the Copyright (¢) 2003 by Natienal Student Clearinghouse. All Rights Resenred
Internet, the Clearinghouse protects its customers by using Secure Socket Layer (S50 A Terms of Use | Privacy Policy | web-m a




Irectory Information Restriction Request

» Students can view current directory restrictions and
submit update request 24/7

» 1,300 out of 45,000 students have a restriction
» 500+ since form was put on the web In late 2002

Office of the ("’?&_’qﬁ[’m

MSU Home

i85,

Site Map  ContactUs  Search

+ i s MSU Home  Site Ma ContactUs  Search
Directory Information Restriction Request o

Directory Information Restriction Request

Student: Student, Sparty (A12345678)

Currently Update Sparty (A12345678
Description restricted? restriction ; Sparty ¢ )
Please review the following and press the submit button if correct.
All {restrict everything including MSU Pilot Email address) No O If you need to make corrections, use your browser's back button to go to the prior page.
S incaladdrass N5 o Description Restricted
Al (restrict everything including MSU Pilot Email address) ves
* Losel ghone Ho o Local address No
* Permanent Address No O Local phone No
Permanent Address No
* Home Phone Number No O
Horne Phone Number No
* Academic status (major, level, class) No B q Academic status (major, level, class) No
Attendance (current or prior enrallment) No |} Attendance (current or prior enrollment) No
Awards and Honors (degrees earned, teaching certificate recommendation, dean's list, etc.) No
Awards and Honors (degrees earned, teaching certificate N o
recommendation, dean's list, etc.) i Employment status as a Graduate Teaching Assistant or Research Assistant Ho
= Employment status as a Graduate Teaching Assistant or O Office address No
Research Assistant fok thons o
** Office address O MSU Filot Email address No
== Office phone 0O
Effective this date, remove all current restrictions No
MSU Pilot Email address No O

Effective this date, remove all current restrictions [m] Submit Request

* You must restrict these five itemns if you do not want to appear in the published Student Directory.

Studen

You must restrict these three items if you do not want to appear in the published dent, Sparty (A12345678)

Faculty /Staff Directory.

Your request to update your Directory Information Restrictions has been submitted.
The official Student Information System will reflect these changes within 24 to 48
business hours.

Return to Office of the Registrar home page
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Confidential Message Center

» Students can read confidential messages from the
RO on a secure site

» Captures “date read”
» Reminder sent for unread messages

» Messages loaded programmatically from other RO
Systems: Degree Holds, Withdrawal, Degree Denial

> 2 y 200 m essag eS Confidential Message Center
in 2003

Message  Message

D Date Message Status
476 4/06/2004 | To: Student, Sparty B
From: Cegree and Certificatio
oy p|:u| t f r graduation for the FALL SEM 2002 is being processe d.
Hw , U ords I:Itthtg.r hawve the following hold{s):
H2LD: SREC

DESCRIPTION: Student Receivable Account
QOFFICE: Student Accounts, (5173 355-3343, 140 Hannah Admin Bldg

Even if yvou do cormnplete all requirements for your degree, vour diplorma and
transcript will be withheld until ALL holds have been cleared.
It is yvour respansibility to contact each office to rermmove the hold(s),

Mewr All Log Off
| (A ]
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Faculty and Staff Reports and

FOorms

» Heavy on RO output — repetitive data,
different sorts

» Considerable chance for lost reports and
forms

» Delivery time and cost
» Out-dated data once printed
» Staff time — packaging reports

» Who should have access to what? How do
| request access? Who has access?
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Faculty and Staff Reports and
Forms

» Solution: Quick and easy tools to
complete work on web

* Log In with MSUNetID and password

* RO Web Security System for
administrators

* Instructor Security from CLIFMS

* Generate data “on-the-fly” from data
warehouse

* Provide new capabilities
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RO Web Security Administration

» College Security Administrators have the
capability to set access

» Easy web interface
» Clearly conveys user access

» College and Department-level security
= NEW! Major-level security

> “Primary” Status
» Security Aliases for Forms
» Logs to track security changes

» Resides on RO SQL server — changes take
Immediate effect

» Access “follows” users throughout web site In
session variables
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RO Web Security Administration

» 880 registered users

» 57 Forms (systems)

» 30 Major Units

» 200+ departments

» 3,500+ user-form access records

» 900 user-department access records

» 2,000+ hits to security system In last year



RO Web Security Administration

Forms Menu

If you need access to a form, please contact your

Administrative Action Farms

.ACP Seat Reserves

.ACP Seat Reserves Approval

CEU Coursa System

CEU Course System - Associate Dean Appraval
Class Overrides Request

Course Scheduling Work Copy

Degree Deficiencies

Degrea Deficiencies - Associate Dean Apprava
Degree Deficiencies - Graduate

.I:egree Deficiencies - Graduate - Approval
'En':llment Changes

Enroliment Changes Approval

Event Schaduling

1AR Request by PID

.:nd'\ndual Repeat Exception

Instructor Systems

Reinstatement

Raguest for Classroom Space

Reguest for BNR Override

|Request for Schedule Change

.Re:_uest for Schedule Change Approval

RO Web Forms Security Administration

Student Information Generator/Data Reguests

withdrawal

. Enter the Web Foms Archive
Pid Search.

Questions/Comments regarding the RO Web Farms

All student information on this site is protected by FERPA.
systems with student information. Please review the guidelines at

Info/

Only those with a need-to-know should be authorized for

/Privac idel asp.

INSTRUCTIONS:

To Update fDelete a User's access, click on the User's 1D.
Click here to fdd a New User

Security Administrators:

To assign or remove security administrator stabus, the Associate Dean of
the College must send a request by email to Ginny Angell
{angellv@msu.edul, Associate Registrar, The email should indicate
whether to add or remove access and the person’s name and MEUNEtID,

Legend:
blank = no access; ¥ = access; P=Primary Approver;
* = dept secure form; & = major secure form

‘Primary’ status:

‘Primary’ status is for form approvers, e.g. Request for Schedule Change
Approval. Only one form approver can be assigned “prirnary’ status.
Assigning ‘primary’ status to a form approver will remove the ‘primary’
status from any others approvers for that fo "Primary’ status simply
means that the approver will be displayed first (with "(primary)” next to
approver's name) when a form user selects the approver for his/her form.

Department Access:

Department Access must be assigned for 4 user to access Department
Secure forms, e.g. Degree Deficiencies. This not only ensures departrent
level security, but allows the RO ko assign Forms to the correct department
personnel. Users with department access of '&ll" will be considered college-
level personnel.

NEWS:

New Form!!

The new form “Archive (Fead-ondy) decess 2o AN Forms™ will allow & wser in
a department to view all RO Forms in the Archive, whether or not the user
has access to "process” the particular form, This may be helpful when you
want staff to be able to see past forms, but not be able to submit the form
(s} him/hersalf,

Form Aliases

[xf you give Someone access 'Hefshe will also have access
to... to...

|Request for Schedule Change |a0P Seat Reserves

|Request for Schadule Change
Approval

|Request for Schedule Change

|Request for Schadule Change
|approval

[withdrawal

AOP Seat Reserves Approval
|[Enraliment Changes
Enrollment Changes Approval

[Reinstatement

S

ecurity

System Intro
d Matrix

an

Dept  Major . . Archive Instructor |
User ID Mame | Access Limits | Administrative | {read-only) Instructor = Systems - | Student Information
* # Action Forms* | Access to All Systems®  Grades Update Generator
I Forms* Option*
andarson |Sparty Anderson all | T = v | =
appleil?  |Sparty Apple 142 3576
bakart |Grean Baker S74 £04 | ki - N i =
harner Trary Barnar 114 I - - v -



RO Web Security Administration

Natural Science Web Forms User Access List

To change the User Name, type over the values in the boxes below.
Hote: MSUNat ID cannot be changed.

MSUNetID First Name | Last Name Specific User
andersans Sparty Andarson O pt i O n s

Secure Form Access

* indicates Dept ure form  # indic Major Secure form
andersons has access to: Delete access to form?
administrative action Forms * £--delate accass--

=

Instructor Systems

department
anderson® has access to: Dalete department access?
All - all Depts (college level zccess) =--delete sccess-——

| v

Security Log

anderson® has no major limitations.

User cannot be limited to sepecific majors if Department sccess is 'all
Dept - Major - Desc - Level - Award Type %

mpletely DELETE anderson® from the RO Web System

ogl : Table

Ret L 1' I Mumber Date Rermarks
B 582 4/5/2004 3:55:15 P schuettl-Added form 83 1o applel 12 in Natursl Science
Return to Forms Menu 651 4/4/2004 3:56:17 PM schuettl-Remaoved form 99 from apple112 in Matural Science
1

Return to RO Forms Menu 680 4//2004 3:56:12 PM schuett1-Removed form 22 from applet12 in MNatural Science

679 452004 3:56:00 Ph schuett!-Added form 29 to bakert in Natural Science
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Student Information Generator

» Query Builder - builds basic queries for academic
staff — those with working knowledge of SIS, but
lack query writing skills

» Student Report — displays internal “transcript” for
a student

» One big SQL statement sent to SISINFO with
many “if...then...” and “case” clauses

» User’s security settings limit query populations

» Large amounts of data displayed quickly — very
little formatting

» Basic table format allows easy print and
cut/paste to other programs

» Email capabilities
» 10,000+ gueries run in 2003



Student Information Generator

Report Criteria

Student Information Generator
Instructions:
You must select a3 semester and a college - department value, By leaving all other selection boxes alone, vou
will retrieve all students enrolled/registered for a given semester for the college-department selected.

To limit the student population generated, select/enter values in the selection boxes below,
To select consecutive values in a list, hold the 'shift’ key down while clicking with vour mouse,
To select non-consecutive values in a list, hald the 'ctrl’ key down while clicking with your mouse,
To un-select a walue, hald the 'ctrl’ key down while clicking the selected value with vour mouse,
To reset all values, click the reset button at the bottom of the page.

To send your request, click the submit button at the bottorn of the page.

Information generated by this system comes directly from SISINFO,
The systern pulls anly registered and enrolled students for a given term.

College - Department

Mlatural Science-Mathematics | » |

If 5 college-departmel - dapartmant per SIS,

Student L 1-cl Majo o e)
udent Level - Class -
AT-L A [Jprimary Only
AT-2 = 3733-Applied Mathematics-GR-MS ~
AT-3  — a734-Applied Mathemnatics- GR-PHD 3
AT-4 3735-Applied Mathematics-PD-NOPD
DL-G 3739-Mathernatics-GR-MAT 3
EL-E 3740-Mathernatics-GR-MS
GR-D 3741-Mathernatics-GR-PHD
GR-DD 3742-Mathematics-UN-BS
GR-DG 3743-Mathemnatics-UN-A0DDU
GR-M ™ 3744-Mathermatics-UN-BA
- F745-Mathematics-UN-B& b
Award Status Code
LPPL & Ethnicity
CONF — 1-Caucasian (non Hispanic)
DENT W 2-Black (non Hispanic)
- 3-Chicano
Intended Award Term 4-Hispanic - Other .
SO0 A S-American Indian/alaskan Native
uson — 6-Asian / Pacific Islander
Fs00 7-Other
Ss01 ™ &-Mot Reported

9-Mot Reguested

Full Avwards ist[] 77

Term GPA Cum GPA

Gender

M [¥]F

Citizenship Term Credits )
Us Citizen Dean's List [ | @ ) CumiCredits
Mon Citizen Eligible for Aid _ l:l (i,
Permanent Resident ma*l:l

Return To Menu

Query Builder

Student Informat

n Generator

Please review the following and press the submit button if correct.
If you need to make corrections, use your browser's back button to go to the prior page.

Data Element
Semester: F303
College - Departrnent:
FID
Restrictions Indicator

Student Name
tlast, first middle)

Student First Marme
Student Last Name

student Full Name
tfirst middle last)

Student Level - Class Un3
Ethnicity

Sender

Citizenship

MSUNet 1D

Pilot Emnail Address

Local address

Local Fhone

Criteria

Select for display/download

note: not needed for email

Natural Science-Mathematics
(32-574)

Fermanent Address
Permanent Phone
Major

Award Status Code
Intended Award Term

Degree Type & Description
Term GPA

Cum GPA

Term Credits

cum Credits

Time Status

Honors College Indicator

Greater than

Sort #1:

Sort #2:

Sort #3:

Review,
Fields and

Sort Selection

5
Student Name

Student First Mame
Student Last Name
Student Full Name
Student Level - Class
Major

Ethnicity

Gender

Citizenship

MSUNet ID

Local Address (Zip)
Fermanent Address (Zip)
Award Status Code
Intended Award Term
Student Award Level
Degree Type

Term GPA

Term GPA {Descending)
Cumn GPA

Cumn GPA {Descending)
Term Credits

Term Credits (Descanding)
Curn Credits

Curn Credits {(Descending)
Time Status

-- v

= v

OoC|iojojoo|o|o |(o|jod

Hereafter, the requestor is solely responsible for the maintenance of the
confidentiality of this information as established in the Family Educational Rights and
Privacy Act and Michigan State University Guidelines Governing Privacy and Release of

Student Records.

I agree with the above statement []

Display/Download

J [ sendEmail ]

Return To Menu

Aronn



Student Information Generator

Email Form

Query Builder

Display View

Student Information for FS03

Generated by: Kristin Schuette, Natural Science

Date: Monday, 4/5/2004

PID Student Name

AT
Az

helle

Student
Level
Code

Un
U
U
U
ur
ur
UM
UM
UM
UM
UM
UM
Un
Un
Un
Un
Un
U
U
U
ur
ur
[

Class
Code

wwlwlwwlewwwwowwooooooooololo|le

MSUNetID [CumGPA

"

3.921
2.7434
2.9629
3.4545
3.0847
3.6036
2.7352
3.6944
3.7583
2.574
3.1416
3.9032
31612
3.7016
3.6357
3.9754
3.7857
2.8923
2.5705
4

3.32
2.7179
2758

Primary Major

College: (32) Natural Science
Department: (574) Mathematics

Lvl Flag Code

=

REIEIEIEIE R R R R R R R R R R R R R R

3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3742
3747

# of Records: 91

Major Desc

Mathermatics
Mathernatics
Mathernatics
Mathernatics
Mathernatics
Mathernatics
Mathernatics
Mathernatics
Mathermatics
Mathermatics
Mathermatics
Mathermatics
Mathermatics
Mathermatics
Mathermatics
Mathermatics
Mathermatics
Mathernatics
Mathernatics
Mathernatics
Mathernatics
Mathernatics

Mathematines

Student Information Generator - Email a Message

Please fill out the following form.
Once you hit submit, the email CANNOT be retrieved and will be sent immediately.
All students will be emailed via BCC (Blind Carbon Copy) to protect hisfher right to privacy.

To:

From: | schuettl@msu.edu

Subject:

Message:

* This email will not be sent to students who do not have a Pilot Email Address *
* ¥You will receive a copy of this email *

Send Email
Eeturn To Menu



Student Information Generator

Student Report

Monday, 4

Student Information Generator - Stude

Report
Enter a PID below,
Wou may view a student report if the student has ever had a major in yvour College/Departrent.

Information generated by this systermn comes directly from, and is limited by, SISINFO.

TO PRINT THE REPORT: In vour browser's print setting {page setup),
[

reduce the right and left margins to rmare than 12 inch.

Student ID Image Policy
In accordance with the guidelines put forth under the University's administrabive ruling governing the release of
student data, and the University Committes on Securty and Confidentiality, student digitized images are to be
considered confidential data,

s such, student digitized images are provided to appropriate University personnel for these specific purposes:
inclusion in various academic processes (@.9. personalized homework assignments, personalized sxaminations,
etiz), for student face/name recoonition (e.9., a seating chart), or, for indusion in an adviser file.

The following requirements rmust be understood and adhered to:

e Images will only be used for one of the above purposes.

# Images will not be re-transmitted, shared or otherwise reproduced.

® Images will be purged at the end of the termm, or other shorter time period.

o Ifindividual students request their images not be used, such requests will be honored.

= Ifimages are used for identification purposes during exams, provisions will be made such that the phobo is
slways separated or detached from the exam itself before grading (preferably by the student ar in the student’s
presancal.

By using the Student Report to view the Student Image, you are held responsible for adhenng to the above policy
1 aGREE [¥]

PID
A1 2345678

Return To Menu

|| Term Credits: 9

Student Informa

Student Report for

Student, Sparty (A12345678)

Generated hy: Kristin Schuette, RO
Date: Monday, 4/5/2004

AWARD HISTORY

Award
Student  |o o Term

Level Code
Code

Major
Code

Prog

Award Type s

ram |Status Hnrs Award

Entry Date Coll Honor College |Dept

Ne Degree - I3 G168

UM EMDD 4007 Undargrad-H  |Trenuesing WF17/2000 (M HURSING  HURSING
Bachelor of . 04-ARTS & 264

urg PENLC 0E43 Arts Englizh 3F28/ 2001 N LET EHGLISH

MAJIOR HISTORY

Start End Student Level Major  Major Primary Major |Primary Lvl College Dept

Term Term |Code Code Desc Flag Flag

FZo0 FZo0 U 4007 Prenurzing P u FFHURSING  (G1é-HURSING

5501 Uy D545 English P W 04-ARTS & LET|264-ENGLISH

Course Detail

CRSE CR|GRD |RR. H TITLE

UNDERGRADUATE CREDIT

FALL SEM 2000 - Registered - UNL

ATL150 4 |35 Writ: Evolution of Amer Thoht

15§ 225 |4 (2.3 Powar futhority & Exchange (D)
selecked Topics in Soc S

Cumulative Credits: 9

Termn GPA: 3.0555 Curnulative GPA: 3.0555

End Academic Status! GOOD

$5C 290 (L |35

SPRING SEM 2001 - Registered - UNL
FCE 225 3 |30

HNF 150 |3 |15

125 225 4 |25

MTH 1825 3 0.0 PR
Term Credits: 10 Curmnulative Credits: 19
Term GPA: 1.8076 Curnulative GPA: 2.318
End Academic Status: GOOD

Ecol Lifgspan Human Deval Fam
Intro To Human Mutrition
War and Revolution (13

Intermediste Algebra

SUMMER SEM 2001 - Registered - N1
IaH 200 4 |35 U.& & The waorld (D)
MTH 1225 3 (2.0 SR
Term Credits: 7 Curnulative Credits: 28

Term GPA: 2.8571 Curnulative GPA: 2.7307

End Academic Status: GOOD

Intermediste Algabrs

CRSE CR|GRD RR |H|TITLE
SPRING SEM 2002 - Registered - UN2
aMp 2oL |3 20 Socooultural Divarsity

Intre to the Study of English
Appl Envir & Grganizrmal Bio
Term Cradits: 10 Curmnulative Credits: 45
Term GPA: 23499 Curnulative GFA: Z.6443

End Academic Status: GOOD

ENG 210 |4 |25
Ise 202 |3 |15

SUMMER SEM 2002 - Registered - UNZ

ISP 201 |3 |10 <onc of Reality thr Phys Sc
KIM 10&C |1 |25 Bowling I

SOC 215 (3 |00 | MNR Rzee snd Ethricity

Term Cradits: 4 Cumulative Credits: 49
Term GPA: 07857 Cumulative GPA: 2.3942
End Academic Status: GOOD

FALL SEM 2002 - Registered - UN2
EMG 2104 |4 |29
SPN 101 |4 |30

Literatura In English to 1660
Elernentary Spanizh T

Term Credits: 3 Cumulative Credits: 57
Term GPA: 275 Curnulative GPA: Z4416

End Acadernic Status: GOOD

SPRING SEM 2003 - Student Withdrawal - UN3

ENG 330 (3 |wW African-amnarican Literature [T
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Instructor Security

» Office of Planning and Budgets (OPB): Course Load, Instruction, Funding
and Modeling System (CLIFMS)

= Departments do not have to enter Instructor information more than once
= OPB gets better data by having more “buy-in”

» Administrative Information Services (AlS): SSN-MSUNetID crosswalk
» Faculty and GA’s identified on section-by-section basis
» Access “follows” users throughout web site in session variables
» Security updated daily, along with Class Lists from SISINFO
e . T C
3 — [ s Lisy
® ‘ /\djta
— AIS ID=g:osswalk
OPB CLIFMS

(Instructor Data)

RO SQL Server



RO Instructor Systems

Welcome to the RO Instructor Systems Menu

Spartan Instructor Monday,

INSTRUCTOR ACCESS
vou are listed a5 an instructor for the following:

FS03: £0L 320-001; 0L 320-002; 20L 320-003; 20L 320-004; Z0L 320-005; 20L 320-006; Z0L 320-007

Miew access for all tarms

If the classes listed above are not correct, please contact the departrent offering the course,
ADMINISTRATOR ACCESS

‘four authorization college is: Natural Science
You have access to the following departments: 574 920
‘fou hawe access to enter grades.

If you are an administrator and need access to this system contact your college securnty administrator.

This information is released to you in compliance with the Federal Family Educational Rights

and Privacy Act (FERPA). You are solely responsible for the maintenance of the confidentiality
of said information.

Instructor Systems minimum browser reguir L5

Frequently Asked Questions

Instructions for Online Grades

Instructions for Grade Upload

Academic Progress Report Forms - Instructors Only

Academic Prograss Report Results - Support Staff only

Academic Progress Report Status & Archive

Class Lists and Graded Class Lists

Clags Lists with Student Images

Email Students in a Class

Spring 2004 Grade Reporting Schedule

INSTRUCTORS ARE URGED TO SUBMIT THEIR GRADES WITHIN 72 HOURS
AFTER THE FIMNAL EXAMINATION.

Grade Reparting Form

Grade Upload

Grade Submission Summary - Administrators Only

Grade Reporting Form Archive

Agresment Far Completion of (Tincamplete {pdf form)

Questions/Comments

Department Administrator Information

Online Forms Menu

» System available 24/7

» Academic Progress Report
Forms

» Class Lists/Graded Class
Lists

» Download Class Lists into
simple CSV file

» View Student Images

» Email students in a class
» Grade Reporting Form

» EASY Grade Upload

» 150,000+ hits a year



RO Instructor Systems

Class List

Michigan State University

Office of the Registrar
CLASS LIST Enter subject and message to send to all students in all sections

Email students in a class

Semester: FS03 | listed below. To email a subset of students in a section, click on the

Subject | Course | Section | Semester Course Title Instructor desired section in the 'To:' box.
| _zo. | 320 | oo1 | Fso3 | Developmental Biology | KOPACHIK, YANMETER, VINOVERSKI
20L 320-001;
No. Name PID MSUNet ID Hnr | Lvl | CI Prmry Mjr Cr | Grade
1 Student, Alex A11111111 studenta UM | 3 |ZO0LOGY 4 TE — to instructor(s)? [
end copy to instructor(s)?
2 Student, Emily A11111112 studente UM | 4 [Z00LOGY + Instructor(s): KOPACHIK,WILL JOHN; VANMETER,PAGE ELLEN; WINGVERSKIVALERIE ANHE
2 Student, Joe A11111113 studentj UM | 4 |LBS-SC-MGT 4
4 Student, Lori 411111115 studentl UN | 3 |Z00L0GY 4 | |
LE: | 5|l ¢ email addresses must be followed by a semicolon,

3 Student, Lynn 211111116 studenly H UN | 4 |ZO0LOGY + example: spartal@msu.edu; spartaZ@msu.edu; sparta3@msu.edu; spartad@msu.edu;
G Student, Robert A11111117 studentr UM | 4 |Z00LOGY 4
7 Student, Ryan A11111118 studenry un | 4 |zoolasy 4 Subject: | |
2 Student, Sally 411111119 studensa UM | 4 [Z00LOGY 4

Attachi: | |[ Browse.. |
el Student, Sam 411111110 students UN | 4 |Z00LOGY 4
10 |Student, Tom 411111114 studentt H | un |3 |zooLogy 4 attach2;: || | Browse__|
Total Students: 10 Total Credits: 40
Generated: 40772004 8:14:14 AM

Class List with ID Images S
ge:
Michigan State University
CONFIDENTIAL Office of the Registrar CONFIDENTIAL
CLASS LIST with IMAGES
Subject Course Section | Semester Course Title Instructor
R KOPACHIK, * This email will not be sent to students who do not have an MSUNet ID {Pilot ID) *
ZoL 320 oo1 Fso3 Developmental Biology v“;a';’:g;::i * To protect student confidentiality, all students will be sent this email via blind carbon copy *

* A copy of this email will also be sent to your MSUNet ID (Pilot ID) email address *
* Total email attachment{s) size should not exceed 1MB *

Send Email

Feturn To Email Class List

£11111111 £11111112 A111111132 Return to Instructor Menu

In 2003:
Stident, Lot student, Ly Stordent, Robert 50,000 Class Lists Viewed
@ as 8,200 Class List Downloads
' 15,500 Emails sent to Classes
arininie JTTETTeE At111110 25,000 Class Lists with ID Images

Student, Ryan Student, Sally Student, Sam




RO Instructor Systems

Select Class(es) to Grade

Grade Reporting Form - Class Selection

Electronic “Bubble Sheet”

Michigan State University
Office of the Registrar
Grade Reporting Form

Instructor Access Subject Course Section Semester Course Title
| zo. | 320 | o001 |  Fs03 |  Developmental Biolagy |
1f 0.0, did
Semester: USD3 student | If no, last
B - _ complete | attendance
Subject Course Section Check section(s) Name cnufse" date?
20L 494 005 Past deadline (B/18/2003 4PM) (NR = No |(MM/DD/YY)
R d
Semester: FS03 ecard)
@ OO0 00000
Subject Course Section Check section(s) 1 |Student, slex 11111111 UN | 000 l:l
4.0 35 3.0 25 20 15 1.0 0.0 ves Mo MR
zoL 320 oo1 [l e - - - -
2 |student, Emily  |a11111112 |UN : 60O [ ]
40 35 3.0 25 20 15 1.0 0.0 ves Mo MR
O S S S S S S ® O O
3 |Student, Joe 411111113 [UN
_ ’ 4.0 25 3.0 25 20 15 1.0 0.0 ves Mo MR |:|
Administrator Access
. = ® O O
. 4 |student, Lori 411111115 |UM
subject: Gourse: | -Select- ¥ : o0 i o |
(" [T O SR S S
5 |student, Lynn 411111116 |UM ©coo I:I
Mo Classes found. 4.0 25 3.0 25 20 15 1.0 0.0 ves Mo MR
Please select subject, course combination. s rlooo
6 |Student, Robert  |A11111117 |GR I:I
4.0 25 3.0 25 20 15 1.0 0.0 DF |Yes Mo MR
0 C OO
7 |student, Ryan 411111118 |UM
C C & C C C CC
Return To Instructor Menu & |student, sally eaiinnaie lumg [N ol l:l
S A S S S SR A o0 ®
9 |Student, Sam 411111110 |LIM
4.0 25 3.0 25 20 1.5 1.0 0.0 Yes Mo MR l:l
+ WITHDREW 11/07/03 [N ol
10 |Student, Tom 411111114 |LIM
Sawve for later | | Submitfinal grades to Office of the Registrar I
Note: When submitting final grades, the system will automatically check for errors and allow you the
opportunity to correct any problems before final submission.




RO Instructor Systems

Upload “Bubble Sheet”
Select file format and Class(es) Vichigan State Unversity

to U pload Qffice of the Registrar

Grade Reporting Form
Subject course Section Semester Course Title

Select Upload File Type I 0.0, did
e Please select an upload file type. student | If no, last
# The upload file must exzct)y match the specifications below or the upload will fail, Name complete | attendance
e The first row of the upload file must be field names as specified below. BRI ’ Idate?
® Cnly sections belonging to the same course may be uploaded in the same file. (;lei;r:)u (MM/DD/YY)
® Distinct courses must be uploaded separately,
# Click browse to select a file. 0 [ NONC]
e Click upload to load the file, 1 |student, Sam 11111110 (UN 4{; :5 :0 2: :0 1{“5 l[ho D{‘D j es o MR l:l
e Mare information on upload specifications. Click here!
Upload File Type Specifications o |lswmier A baaaaaan el @ @ © @ (@ @ (& (s (s oo l:l
o T M MR
Field Titles: Term, Subi_Code, Crse_Code, Sctn_Code, PID, Grade, Reason, Date 40 33 38 23 20 15 1.0 0.0 I =
{:}CSU-Simple Fields: Term{4), Subject{4), Course(5), Section{3), PID{9), Grade(3), Reason(3), Date(8) o oo
Sort Order: Subject, Caurse, Section, PID (Al in ascending) 3 |student, Emily aii111112 fuw|© F € € & € 0 O l:l
o res Mo MR
Field Titles: Term, Subj_Code, Crse_Code, Sctn_Code, PID, Grade, Reason, Date H0 S 8025 20 LS L0 00
O Fixed Text Fields: Term{4}), Subject{4), Course(5), Section{3), PID{9), Grade(3}), Reason(3), Date(d) ® 00
Sort Order: Subject, Course, Section, PID {All in ascending) 4 |student, Joe basssang |2 @ @ @ @ e @ e e bwied |
® lassli Fields: Same as download file from the Instructor Systern Classlist, R
CS¥-Classlist oo order: Subject, Course, Section, PID (Al in ascending) Mot found in your file please enter grade. 000
. 5 |Student, T AL1111114 i
Instructor Access - Select Course/Section udent, tom e w Ves Bl RR l:l
| checkan]  [Uncheck an] ® 00
& |student, Lori ISERERERCH T BN v | ]
Semester: FS03 e
Subject Course Section Check section{s o 00
L (=) 7 |student, Lynn siinins oy © O O ® 0o o0 e |
20L 494 oos Past deadline (370872004 4PM} 40 35 30 25 20 1.5 1.0 00 I
Semester: 5504 o000
D w (e e e e (e e (e
3 |student, Rohert 411111117 |GR
Subject Course Section Check section{s) FIELEi B0 4.0 35 3.0 25 20 1.5 1.0 0.0 I DF |7eF Mo MR I:l
20L 320 oo1 - 000
- 3 |student, Ryan 411111118 [UN vesme | |
Upload File k
[Cihty DocumentsiZ0L320 oy |[(Browse | BLIHEET N I o s 000
10 |Student, Sall 411111119 |UN
HIEISILS Bl 4.0 %5 3.0 25 20 1,5 1.0 0.0 I s o RR l:l
I Sawve for later I | | Submitfinal grades to Office of the Registrar |
MNote: When submitting final grades, the system will automatically check for errors and allow you the opportunity to
correct any problems before final submission.
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RO Instructor Systems

“Grades Received” Message Email Confirmation

Spartan Instructor

™ Grade finalization confirmation message - Message (Plain Text) ['._|['E|rg|
File Edt ‘iew Insert Faormat Toaols  Actions  Help -
Thank you! Grades for ZOL320-001 have been finalized and sent to the Office of the GoReply  SReplytonl o Forward S LIRS O R R .
Registrar.
From: Office of the Registrar [reg@msu.edu] Sent: Tue 4/06/2004 4:27 PM
To: Spartan Instructor
Cc:

: : : ] Subject: Grade finalizati firmmati
Yiew print friendly grades {opens new window) e VTEES MEIIEETE EETmEE [=E=p

- - his is & confirmastion that the Begistrar's Office has receiwved grades
Return To Grade Reporting Farm - Class Selection h‘ A ) et

for the following:

Return To Instructor Menu

ZOL3IZ0-001
Log Out

I | |cago;” con e vieved dn the fOradad Class Listel within 172 husinees

davs.

» Pilot in Fall 2002 and full implementation in
Spring 2003
= Both administrators and instructors have found the
system to be quick and simple
= Fall 2003
= 7,000 Classes (replacing 15,000 bubble sheets)
= 800 Uploaded
= 2 000+ “Saved for Later”




RO Instructor Systems

» Grade Submission
Summary for
Administrators

= 3000+ Hits in 2003

No more lost bubble
sheets!

Grade Submission Summary

partan Instructor

Semester: FS03

Semester: 5504

Monday, 4/5/2004

Click on specific subject to view detail

Subject # of sections finalized # of sections NOT finalized
MTH 53 39
PLB 1} 1
22

Z20L 15
Click on specific subject to view detail

Subject # of sections finalized # of sections NOT finalized

Z0L 1 1]

Return To Instructor Menu

Grade Submission Summary

Spartan Instructor

Semester: 5504

Course Instructor Finalized | NOT finalized

Finalized by Spartan Instructor{schuettl) on
CAURERLRULE 4f05/2004 4:26:56 PM

Return to Course List
Return to Subject List
Return To Instructor Menu



Administrative Action Form System

Administrative Action Form System Log Out

System Menu

Kris Schuette, RO Monday, 4/5/2004

View your Administrative Action Form System Access /

Add A Course
Course/Section Change “To-do” List 5

Credit Hour Change

Drop & Course

Administrative Action Form System - Form Review

Extension of Conditional Grads To Review a form below, click on the button next to the form you wish to review.
. i
Grade Change R
Grading Option Change " - form approved Y - waiting for review * - approval not needed
T ' Instructor| Dept Coll |Student Coll
Late Drop with Grade Student Name .Fnrm TrpefID.Fnrm Start Date. Signoff Signoff Signoff  Signoff
Late Drop without grade robinson, Dandrea Channell (Grade Change 3/26/2004 Review? v 9 9
. AILII0GTI £303 E—
Mowve Courses to Mew Lawvel Rob Dand ch Il Grade Ch T
obinson, Dandrea Channell Grade Change -
A3L330673 #301 [ | Review? | ? ?
e P " Tee, Cheuk 7in Grade Change - 9 5
Review,/Sign off on pending forms AIP 145046 #300 . 3/Z6/2004 | Reviswy v ] ?
Current Status and Archive List Return to Administrative Action Form System Manu

Search farms based on PID

Instructor Menu

Online Farms Menw



Administrative Action Form System

Administrative Action Form

Please review the following form.
Indicate whether you approve, add any needed comments and press the button at the bottom of the

page. . -
Review & Signoff
Form ID
Grade Change +303
Semester
uso3
PID e Level-Class Associate Dean Student's
College
— i ; ; m UN-3 20-Human Ecology
Waiting for review
Associate Dean College Offering Course Department Chairperson Offering Course
0&-Broad College of Business 009-Accounting and Information Systems .
W aiting for review Approved by Lisa Hurley on 3/26/2004 Current Rout|ng Status
Subject Course Section Instructor
acc 201 101 BOKEMEIER,CH.‘?\RLES
Waiting for review
Change Grade Date Student Completed Work dministrative Action Form System - Current Status and Archive List
Credits From Change Grade To uzed for conditional grades only details for a specific form, click on the Form ID for the specific form you wish to view.

iy ddiyy

3 1.0 1.5 - ¥iew most recentforms

Reason for Grade Change

test LEGEND:
¢ - form approved ? - waiting for review X - approval not needed
Additional Comments = Student
orm uden
- Form Type Start Form Status Inﬁs_trucli__:'l:Jr F_Dept:f h_l:olllf Pr?];e;;ed

For definitions related to the University’s Grading Systems and Correction of Grades, see General Date Eronnif

Procedures and Regulations section of Academic Programs. Grade Change | 4/2/2004 Routing v v ? -
Instructor Review -
, Extension of . S S
&s the Instructar, I O approve O Deny  this request. g?:gétmnal SHEN I I v v * * )
If you deny this request, please comment Extension of
‘|Conditional  |3/30/2004 Routing v v ? ? -
Grade
| Grade Change |3/30/2004 Routing ? v ? ? -
Grade Change |3/30/2004 Routing v ? ? ? -
Submit Decision

[ ] Grade Change |3/29/2004 Approved & Processed v v v v v
[ m—" — s v 12121 -
308 Grade Change |3/29/2004 Approved & Processed e e e e v
307 Grade Change |3/29/2004 Approved & Processed e e e e v



Classroom Events Calendar and
Request system

room Events Calendar

Calend Vi Event -
a e a r I eW ’ Ve Regularly scheduled classes are listed by course, subject and section code.

Events are listed by description and are highlighted in red.
Mot all final exams are listed on the calendar. Contact Classroom Scheduling at 355-4522 for scheduling during finals week.

- - -
SearCI I, Bulldll Ig LISt Search for an Event e e e e B ng List

(MSUNetID login required)

1 - For assistance in classroom scheduling, contact the Registrar's Office at 355-4522 for the current semester or 355-4622 for
ava I a e O p u I C future semesters.

=< Select a month and year: | September ¥ =
ng/Room: | WH C102 hd

Room Images from -

Accessible: Yes; Capacity: 00025; Room Type: Classroom{110)
Egquiprnent: air Conditioning; DHCP ta Front; Lights-Flourescent; Flaar - Vinyl; Chalkboard - Fixed; Overhead Projectar; Projection Screen;

Seats-Mawable Table and Chairs; window Caover - Blinds
O P B Sun Mon Tue wed Thu Fri Sat

Select a Buil

1 2 3 4+ 5 6
Labor Day 9:10a-10:005 9:10a-10:00a 3:10a-10:00a 10:20a-11:10a
HEE 101 001 HER 101 001 HEB 101 001 AFR 251 001
10:20a-11:10a 10:20a-11:10a 10:20a-11110a 11:30a-12:20p
AFR. 251 001 AFR 251 001 AFR 251 001 AFR 151 001
11:30a-12:20p 11:30a-12:20p 11:30a-12:20p
AFR. 151 001 AFR 151 001 AFR 151 001
1:50p-2:40p 12:40p-1:30p 1:50p-2:40p
CHS 301 001 1AH 202 D01 CHS 301 001
2:100p-4:20p 1:50p-2:40p 3100p-4:20p
= - = LIN 510 001 CHE 201 001 LIN 210 001
3:00p-3:50p
imited to users wi
4:00p-4:50p ASH 491
Spedial
-
b Le] L] 10 11 12 13
Va I e an 00a 3:10a-10:00a 3:10a-10:00a 10:20a-11:10a
Lilda 10:20a-11:10a 10:20a-11110a 11:30a-12:20p
Y ),l- 251 D01 AFR 251 001 AFR 251 001 AFR 151 001

2:20p 11:30a-12:20p 11:30a-12:20p

151 001 MFR 151 001 AFR 151 001
-0p 12:40p-1:30p 1:50p-2:40p
301 001 14H 202 D01 CHS 301 001

0p 1:50p-2:40p 3100p-4:20p

310 001 CHE 301 001 LIM 210 001
2:00p-3:50p
ASMN 491 001
- - 4:00p-4:50p ASM 491
85,000 hits in 2003
7 17 18 19 20

ada 9:10a-10:00a 9:10a-10:00a 10:20a-11:10a
101 001 HEB 101 001 HEB 101 001 AFR 251 001
Li10a 10:20a-11:10a 10120a-11:10a 11:30a-12:20p

251 001 AFR 251 001 AFR 251 001 AFR 151 001




Classroom Events Calendar and

Request system

Event Search

Classroom Events Calendar - Events Search

Enter search criteria, Click the submit button when finished.
To search for classes, go to the Schedule of Courses.

Search Event Description (can be one or more words)
e.g. Biology Club; Math or MTH review

|soP |
Search Begin Date {mmfdd/yy)

Search End Date {mm/ddfyy)
|8/1/04 | [8#1/04 |

Return To Events Calendar

Event Date

6/1/2004

6/15/2004
6/16/2004
61772004
£/18/2004
6/21/2004
6/21/2004
6/21/2004
6/21/2004
6/23/2004
6/24/2004
£/25/2004
6/28/2004
6/28/2004
6/28/2004
6/28/2004

£ianianna

Event Search Results

Classroom Events Calendar - Events Search Results

Time

Fi00p-9:00p
7i00a-12n
7:00a-12n
7:00a-12n
7i00a-12n
11:00a-4:00p
12n-4:00p
12n-4:00p
1:00p-6:00p
7:00a-12n
7:00a-12n
7i00a-12n
11:00a-4:00p
12n-4:00p
12n-4:00p
1:00p-6:00p

RN L.

Location

WH B104
EPP 116
EFF 118
EFP 118
EFP 116
EFFP 116
BKR 121
COM 147
BH 314

EFF 118
EFP 118
EFP 116
EFF 118
BKR 121
COM 147
BH 314

LT

Event Description

ACOP Training
Business-Freshrman AOP
Business-Freshrman AOP
Business-Freshrman a0P
Business-Freshrman aA0p
Business-Transfer AOF
PSY 40P

CAS AOP

Social Science AQP
Business-Freshrman AOP
Business-Freshrman a0P
Business-Freshrman aA0p

Business-Transfer AOP

PSY 40P

CAS AOP

Social Science AQP
Ouimimmee Crmebem e &S0

GCalendar
View

aaaaqaaqeqaaeqqe



Classroom Events Calendar and

Request system

Open Room Search Results

Open Room Search

Classroom Events Calendar - Room Search

Enter search criteria. Click the submit button when finished.
Be sure to include time needed for set-up and clean-up.

Event Date {(mm/fddfyy)

4/8/04

Begin Time
{hh:mm afp)

Building Preference

Accessible Room?

10

Cutdoor Track

Tundra Tennis Courts

Union Bldg

Urkan Flan & Land Arch Bldg
“etetinary Medical Center

Wilzon Hall
YWonders Hall

End Time
(hh:mm afp}

5p

Room Equipment

Minimum Capacity

Choice 14 Overhead Projector vl
Choice 2{ v
Choice 3{ v
Choice 41 v

Return To Public Calendar Wiew

Location

WH C106
WH C109
WH C111
WiH C114
WH CzZ00
WH C201
WH Cz202
WH CZ035
WH C204
WH Cz206
WH CzZ07
WH C211
WH Cz21z
WH CZ216
WH C302
WH C307

Classroom Events Calendar - Room Search Results
Rooms available in WH on 4/6/04 from 4p - Sp

Building

wells Hall
wiells Hall
wiells Hall
wells Hall
wiells Hall
wiells Hall
wells Hall
wells Hall
wiells Hall
wiells Hall
wells Hall
wiells Hall
wiells Hall
wells Hall
wiells Hall

wiells Hall

T =X < | == =< | |=<|=|=<|=<|=<|=<|=]=|=<

Accessible Room

Minimurn Capacity: 00010

Accessible

Capacity

ooosz
ooo4z
ooo4z
o003z
o003z
ooozs
oooz4
oooz4
ooozs
ooo4z
ooo4z
ooo4z
ooo4z
0003z
oo0zs
ooo4z

Equipment Choice(s): Overhead Projector

Request
Room
Scheduling

)OO0 DODODOOD D

Calendar
View

Vel q alaelaelaclacaaaaa



Classroom Events Calendar and
Request system

Request Room Details

Classroom Event Request

Complete the form below. Click the submit button when finished.

Requestor Phone

Requestor Name and Email

Kristin Schustte
schuettl@msu.edu

Event Description
|Web Seminar |

Event Unit
{e.g. collegefdept)

Registrar's Office

Building/Room

Event Group

University

Event Date

4/6/04 WH-C106
Begin Time End Time
4p sSp

Event Comments

To schedule this event on a weekly recurring basis, enter the last date of occurance

4413404

Confirmation Message

Classroom Event Request Submission

Thank you. You request has been submitted to the Office of the Registrar.

You will be notified via email in 1-2 business days if your request is approved.
Requests for final exam week scheduling may take longer to process.

MNote: only approved events are displayed on the Events Calendar.

Return to MSU Classroom Ewents Calendar

Requestor Name and Email

Review Request

Classroom Event Request Re

Flease review the following, Click Submit if correct.
Requestor Phone

Kristin Schuette

schuettl@rmsu.edu 2-3863

Event Description Event Group fUnit

Wweb Serminar University/Reqgistrar” s Office
Event Locations(s), Date{s), and time{s)

WH-C106 on 4/6/04 from 4p to Sp
WH-C106 on 4/13/2004 from 4p to Sp

Event Comments

’ <---Back ] ’ Submit Request---» ]

Return to Schedule Event

Verification/Update/Denial Email

B Scheduled Event DENIED: Web Seminar - Message (Plain Text)

{ Fle Edt Wiew Insert Format Tools  Actions  Help

} “aBeply | SliReplyto Al | Forwerd | o o [ ¥ |0y X & - ~A‘\@)!

From:  Feq, Emai Sent: Tue 4/6{2004 7:55 AM
To: schuette, Kristin

@z

Subject:  Scheduled Event DENIED: Weh Seminar

i(he following svent(s) has been DEMIED: -~
EWVENT DESCRIFTION: Web Serminar

LOCATION ~ DATE ~ TIME

WH C10& (Wells Hall) ~ Tuesclary, 4/6/2004 ~ 4:00p-5:100

WH G108 [Wells Hall] ~ Tuesday, 4/13/2004 ~ 4:00p-5:00p

CGOMNTACT NAME: Kristin Schuette

CONTACT PHOMNE: 2-3863

GOMNTACT EMAIL: schuettl@msu.edu

DESCRIPTION/GROUPSUNIT: Web Seminar/University/Registrar’s Office

EVENT SOMMENTS: U
Requestor Comments: -

Event Scheduling Comments:

<
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R
Development Strategies

Choose your projects wisely
= Do rigorous cost/benefit analysis
» Consider stopping doing things you’ve always done
= Avoid luxurious non-essentials
= Do not design expert systems

Define the project scope and expected work schedule and then
STICK TO IT! No mission-creep.

Project Team

= Establish a small, expert tech/non-tech team empowered to make
decisions

= Short, to-the-point meetings. Do most work via email.

Synergy! Build systems with common frameworks — makes adding
on easier

Take advantage of resources already in existence
Get what you want by giving others what they want
PUSH!!



B

Deployment Strategies

> RO
= Use “stealth” introductions where possible
= Train well to handle calls/problems
» Provide “internal” tools to assist in problem solving

» Students
= NoO problem!
» Faculty and Staff
= Low “threat” level
= Communication
= Training
= Promote benefits
» General Rules of Thumb
= Address generational differentials
= Sell the advantages of the new system
= |f they call you, help them!
= Provide clear instructions where needed
= Allow criticism and suggestions and ACT if they are of value



B

Price of Success

» Maintenance
* Build more, support more

» Problem Solving

* Phone time
* Logs are very important

» Documentation
» Success breeds work



